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Welcome to Orchard Elementary

www.orchradelementary.org

The Office
Principal...............ooooiieanll. Alysia Arsanto (Alysia.Arsanto@rsd.edu)
Assistant Principal.......... Jillian Robillard (Jillian.Robillard@rsd.edu)
Counselor...........cccoevvinvinnn... Lisa Ulrich (Lisa.Ulrich@rsd.edu)
Lead Secretary.................. Janet Flohr (Janet.Flohr@rsd.edu)

Attendance Secretary....... Shawn Gass (Shawn.Gass@rsd.edu)

School Contact Information

Office Hours: 7:30 a.m. — 4:00 p.m.
Phone Number: 509.967.6175
Fax Number: 509.628.2982
Attendance Line: 509.967.6175

Address: 1600 Gala Way
Richland, WA 99352

School Colors: Purple and Green

School Mascot: Talon the OWL


mailto:alysia.arsanto@rsd.edu
mailto:alysia.arsanto@rsd.edu
mailto:johanna.davis@rsd.edu
mailto:johanna.davis@rsd.edu
mailto:carrie.conley@rsd.edu
mailto:carrie.conley@rsd.edu

Meet Our Staff

Teachers
Kinder
Sarah Hall
Karen Lipp
Tammy Morrow
Kathy Preszler
Cami Adkisson
Marta Jisa

First Grade
Gracie VanPelt
Trish Fraga
Lauren Gradin
Miranda Wagner
Michelle Wheland

Second Grade
Krista Calvin
Stacy Hall
Dawn Hansen
Christy Jagelski
Deanie Sullivan

Third Grade
Kathy Bush

Marci Grall

Jolie Henry

Amy Johnson
Carmen Anderson

Fourth Grade
Cynthia Clifford
Jerry Morgan
Kara Poe

Becky Ufford
Andrea Porter

Fifth Grade

Jerry Morgan
Stephanie Fox
Jennifer Hubbard
Stephanie McMaster
Angie Scherer

Para Educators

Kinder

Sue Osborn

Sherry Seaholm
Carol Kelly

Denise Travis
Mercedes Robinson

Intervention

Gail Hudson
Patrice Kramer
Dana Ogburn
Margarita Morrison
Katie Salzano

Lani Lehrschall

Health Room
Stephanie Sills

Library
Sally Yoshida

Life Skills

Shiva Dehkordi
Kara Franz
Shannon Sproles
Emily Vaughn

Support Staff
Kitchen: Angela Scalise

Building Foreman: Robin Price




Specialists
PE: Jay Osborne

.2 PE: Lori Coleman

Art: Jeri Fankhauser

.2 Art: Lori Coleman
Music: Jeff Gilmore

.2 Music: Jeff Gilmore
Library: Shirley Falls

.2 Library: Lori Coleman

Special Education
Resource: Kirstin Panikkar
Life Skills: Joey Riordan

Instructional Specialist: Anne Auld
SLP: Susan Barber

School Psychologist: Lisa Ancock
School Counselor: Lisa Ulrich




What is Orchard Elementary about?

Growing passionate minds and compassionate hearts.

We are passionate learners.

We grow our minds

We believe in ourselves.

We are independent.
We are tenacious.
We are creative.

We are curious.

We are compassionate learners.

We grow our hearts.

We believe in others.

We collaborate.

We embrace diversity & value
individuality.

We support students, families and
staff.

We are socially responsible.

Our Philosoph

At Orchard Elementary we are motivated by this belief: students and their families hold the
power to reinvent themselves and their world. They must be given the opportunity to develop
a strong sense of self, a commitment to social responsibility and the academic agility needed
to improve themselves and their community. Education should not be the repository of the
status quo. Rather, it should be an instrument for freedom, teaching students how to deal
effectively with the world and to help transform it.

We believe in the power of the individual and the power of community. We provide rigorous
academics that stress flexibility of thought as well as a social-emotional approach that emphasizes
empathy amongst all members of our school community. We know that emotional intelligence is
strongly correlated to success in life, both personally and professionally. We believe that the best
students are complete humans.

The principles underpinning our approach are based on the following:
e The Learning Program outlined by the International Baccalaureate;
® The latest research in pedagogy and learning put forth in the Common Core Curriculum

and the Next Generation Science Standards, and;

® The Schools as Communities research compiled by the Developmental Studies Center.




It is our commitment that Orchard students will be:

Inquirers: Students develop their natural curiosity in literature, the arts and sciences.
Critical Thinkers: Students engage themselves in resolving complex problems.
Knowledgeable: Students explore concepts, ideas and issues with local and global
significance.

Communicators: Students express themselves and information through a variety of modes
of communication and with a variety of audiences.

Technologically Literate: Students understand the importance of technology as a means to
an end. They infuse technology into learning and inquiry.

Open-Minded: Students appreciate their own cultures and are open to the perspectives,
values and traditions of other individuals and communities.

Principled and Caring: Students act honestly and compassionately, with a strong sense of
fairness, and respect for the dignity of the individual, groups, and communities.
Risk-Takers: Students face new situations with courage, as well as defend their beliefs.
Balanced: Students understand the importance of intellectual, physical and emotional
balance to achieve personal well-being.

Reflective: Students give thoughtful consideration to their own learning and experience.

How will this approach be put into action? Through...

Comprehensive preparation in Balanced Literacy.

School-wide and class-wide Community Service.

A high degree of Family and Community involvement.
Social-Emotional curriculum.

Technology embedded into learning.

Mathematical Foundations and versatile Mathematical Reasoning.
Visual and performing arts infused in Core Curriculum.

Hands-On Science.

Orchard Elementary is an academy of learners dedicated to an innovative, global approach to
education. We focus on literacy, social responsibility, and the arts. We believe in cultivating
complete human beings ready to compete on an international scale.



PTO: Parent Teacher Organization

Where can a little bit of money and a little bit of time produce a better community, a better school
and a better child? The PTO, of course! Join Today! Get Involved and Help Your Child Succeed!
When parents get involved in their children’s education, it pays off! Research shows that children
whose parents are actively involved are MORE likely to:

Earn higher grades and test scores
Adapt well at school

Attend school regularly

Have better social skills

Show improved behavior
Graduate and go to college

The PTO is a community-based organization which has a strong commitment to providing support
for our students and staff, through student enrichment activities, fundraising, and increased
parent/community involvement in all aspects of the school program.

The success of the PTO is directly related to the efforts of the volunteers in the organization. All
parents and staff members are encouraged to become members. Contact the PTO officers at
Orchard_PTO@hotmail.comto find out how to join and get involved. Watch the PTO and school
calendars for dates and times of meetings and special activities.

‘Like’ Orchard Elementary PTO on Facebook (link below) to keep up to date with our current events
and activities. https://www.facebook.com/pages/Orchard-Elementary-
PTO/756375974479809?fref=ts

PTO Board Members

President: CJ Rodriguez Orchard_PTO@hotmail.com
Vice President: Danica Garcia

Treasurer: Jon Hall

Secretary: Kriste Colley-Kummer

When does school start and end?

School Hours
8:45-3:15 Monday through Thursday
8:45-2:15 Friday


mailto:Orchard_PTO@hotmail.com
mailto:Orchard_PTO@hotmail.com
https://www.facebook.com/pages/Orchard-Elementary-PTO/756375974479809?fref=ts
https://www.facebook.com/pages/Orchard-Elementary-PTO/756375974479809?fref=ts
https://www.facebook.com/pages/Orchard-Elementary-PTO/756375974479809?fref=ts
https://www.facebook.com/pages/Orchard-Elementary-PTO/756375974479809?fref=ts
https://www.facebook.com/pages/Orchard-Elementary-PTO/756375974479809?fref=ts
https://www.facebook.com/pages/Orchard-Elementary-PTO/756375974479809?fref=ts
https://www.facebook.com/pages/Orchard-Elementary-PTO/756375974479809?fref=ts
https://www.facebook.com/pages/Orchard-Elementary-PTO/756375974479809?fref=ts

Arrival and Dismissal procedures

At Orchard Elementary, we have worked in cooperation with parents, the Richland Police
Department, City of Richland and the Richland School District to create a Traffic Safety Plan.
Please read through the entire plan to see how you can help. Your child’s safety depends upon it.

Orchard is a locked school for student safety. Please enter and exit the building through the front
office. Between the hours of 9:00 a.m. and 3:00 p.m. anyone entering the building will be
buzzed in. Thank you!

Arrival Procedure
The first bell rings at 8:40 a.m. Instruction time begins at 8:45 a.m.

For student safety, please honor the “Drop Off Only” signs in the drive through at all
times. During Arrival and Dismissal times, there will not be parking allowed in the drop
off area for student safety.

Students are to be dropped off at school no earlier than 8:30 a.m.

Students are to report to their line-up area from 8:30 —8:40 a.m.

Children may not play on the playground equipment at this time.

For student safety, please be sure to drop students in the designated drop off and pick up areas.

When driving to drop off students in the designated drop off and pick up area of Orchard, please
use a right turn into the parking lot and a right turn out of the parking lot. This will ensure
student safety and allow our parking lot to run smooth.

Breakfast

Students participating in the breakfast program are to arrive no earlier than 8:15 a.m. Students
walking or being dropped off will enter through the main entrance to eat breakfast and when
finished must exit the building and line up outside with grade level/class. Bus students eating
breakfast will enter through the back entrance by the bus drop off.

Dismissal Procedure

School dismissal is at 3:15 p.m. Monday through Thursday. Fridays at 2:15 p.m. for all grade
levels.

For student safety, please honor the “No Parking” and “15 Minute Parking” signs in the drive
through at all times.
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Students are asked to meet their parents and Orchard Elementary siblings or friends after school
at a designated area.

To avoid confusion on the part of students who need to head home, we ask that children and
parents wishing to play on the playground equipment refrain from using playground equipment
from 3:15 — 3:30 p.m.

Traffic Safety Information

When driving to drop off or pick up students in the designated drop off and pick up area at
Orchard, please use a right turn into the parking lot and a right turn out of the parking lot. This
will ensure student safety and allow our parking lot to run smooth.

Our bus area is a bus only zone. Please do not drop off or pick up students in that area.

Drop Off Lane within Parking Lot Loop

Orchard Elementary Entering Exiting Map 2019-2020

Bicycle, Scooter, Skateboard & Roller Blade Guidelines

Bicycles and scooters are to be walked on the school grounds at all times. No skateboards, roller
blades or Heelys. All bicycles and scooters are to be locked up at the bicycle rack throughout the
school day.

The school cannot be responsible for any damage or loss of these items. Please advise your child
to follow safety rules when riding to and from school. We strongly recommend the use of
helmets.

At dismissal all students are to wait until after they have crossed any crosswalk before riding
their scooters or bikes.

No bikes, scooters, or skateboards may be ridden on Gala Way from the school to
Westcliffe Blvd; neither on the sidewalk, nor on the street.

Breaking these guidelines will result in the loss of the student’s privilege to bring a bicycle or
scooter on school grounds.


https://drive.google.com/open?id=1T6Y4peNRoKCfwlgvvrubpgXP8i5Lx3YR
https://drive.google.com/open?id=1T6Y4peNRoKCfwlgvvrubpgXP8i5Lx3YR
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Communication

Take Home Folders

Your child will bring home a SCHOOL FOLDER daily. Watch for special announcements,
notices of upcoming events, and newsletters from the principal and the PTO.

How do | get in touch with my child’s teacher?

If at any time you wish to meet with a teacher, he/she is available by appointment before and
after school. Call 509.967.6175. You may also email your child’s teacher. Check the staff e-
mail address listing at orchard.rsd.edu.

Attendance

Studies have shown a direct correlation between attendance and a child’s academic achievement.
The Washington State Legislature also recognized the importance of attendance by passing laws
requiring regular attendance. State law mandates that we keep a record of excused and
unexcused absences for each student and send a report at the end of each grading period to the
state. Therefore, it is important that parents, students and school work together to maximize
student attendance.

The following Orchard Elementary Attendance Policy is designed to promote regular attendance,
academic achievement, and safety for all Orchard Elementary Students:

« All students are to arrive at school by 8:40 AM so classes may begin promptly at 8:45 AM.
Students may arrive any time after 8:30 AM. There is no adult supervision before 8:30 AM,
except for students eating breakfast. Students need to line up outside with their grade
level/class and enter the building no earlier than the 8:40 AM first bell through assigned
doors.

« Please call the 24 hour school attendance line at 509-967-6175 & leave a voice message by
9:00 AM to report your student’s absence for the day. This call lets us know your child is safe.
You may also email attendance messages to OES.Attendance@rsd.edu. The school office is
required to call home for all students not in attendance at the start of the day and for whom no
call has been received from the parent. This call is to verify parent knowledge of the student’s
absence.

You may also report any absences on the Orchard website at orchard.rsd.edu.

« For all pre-planned absences of more than five days, please obtain from the office and
complete an absence approval form. This form should be submitted to the office one week prior
to the student’s pre-planned absence.


https://orchard.rsd.edu/
https://orchard.rsd.edu/
mailto:OES.Attendance@rsd.edu
mailto:OES.Attendance@rsd.edu
https://orchard.rsd.edu/
https://orchard.rsd.edu/
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« If you must remove your child from school during the school day (doctor’s appointments,
family emergency, etc.), come to the school office and request that your child be brought to the
office. You will be asked to sign your child out of school. Students will not be called to the
office until the parent arrives in the office to sign out the student. If your child returns to school
during that same day, please come to the office and sign your child back into school.

 Excessive Absences & Tardies: A conference will be scheduled with the parent, teacher and
building administrator to devise a plan for improved attendance when a student reaches:

e 5 absences in a month

e 10 absences in a trimester (or earlier if a teacher determines absences or tardies
are affecting a child’s school success).

e 15 absences in the school year.

e 7 excused or unexcused tardies in a year.

The Orchard Elementary tardy policy is designed to decrease the number of tardies and have
students in classrooms ready to learn by 8:45. Phone contact will be made if students are late
for school. Arrangements will be made to alleviate the tardies including requiring parents to meet
with administration, keeping students in the office during recess, putting the student on an
attendance contract, and/or filing with BECCA court.

District Attendance Policy

Students are expected to attend all assigned classes each day. Teachers shall keep a record of
absences and tardies and submit these daily as required by the attendance office.

Tardies: arriving after the final AM bell at 8:45 AM.
Half-Day Absence: missing 1.5 hours or more in AM or PM.
Full Day Absence: missing all day.

Excused absences: (definition)

Iliness or health condition verified by parent or guardian - In case of extended and excessive
illness, the building administration may require a statement from a doctor.

Approved pre-arranged activities - An activity scheduled by student and parent, including
religious observances, should be pre-arranged and approved by the school building
administration at least one week in advance of the activity.

School approved activities - An activity scheduled by the school that causes absence from the
classroom.
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Absence resulting from disciplinary actions or short-term suspension - As required by law,
students who are removed from a class or classes as a disciplinary measure or students who have
been placed on short-term suspension shall have the right to make up assignments or exams
missed during the time they were denied entry to the classroom if the effect of the missed
assignments shall be a substantial lowering of the course grade.

Excused absence for chronic health condition - Students with a chronic health condition which
interrupts regular attendance may qualify for placement in a limited attendance and participation
program. The student and his/her parents or guardian shall apply to the principal or counselor for
such consideration. Such limited attendance and/or participation program is contingent upon
written medical prescription and building administrator approval.

Unexcused absences: (definition)
1. An unexcused absence means that a child:

a. Has failed to attend the majority of hours or period in an average school day or has
failed to comply with a more restrictive school policy; and

b. Has failed to meet the school district’s policy for excused absences.

c. Unexcused absence (procedure)
1. On the first unexcused absence, parents will be contacted by the School.
2. After the second unexcused absence in one month (30 calendar days), a
student/parent/counselor/administrator conference will be held in an effort to eliminate or reduce
student absences. Corrective action may include:

a. Adjusting schedule or assignments.

b. Providing more individual or remedial instruction where appropriate.

c. Assisting parent or child to obtain supplementary services.

3. After five unexcused absences within 30 calendar days or 10 unexcused absences in a school
year (the District shall):

Enter into an agreement with a student and parent that establishes school attendance
requirements.

Refer a student to a community truancy board, if available, as defined in RCW 28A.225.025; or
File a petition with juvenile court of Benton County.

This petition may be filed by a school district employee who is not an attorney.

If the above action fails to correct the attendance problem, the school administration shall file an
additional petition with the juvenile court or if prior court order for attendance is in effect, file a



14
(Motion / Affidavit Regarding Contempt) with the juvenile court alleging a violation of RCW
28A.225.010 by the parent, student or parent and student.

The student and parent shall assume the responsibility to make arrangements with each teacher to
make up missed assignments for all absences.

In the event that excused absences impede the educational success of a student, a building
administrator will initiate any of the following actions:

When a student accumulates ten (10) absences in a trimester (excused and / or unexcused), the
parent / guardian will be contacted and the attendance record will be reviewed.

When a student accumulates fifteen (15) absences (excused and / or unexcused) a conference
will be required. The conference will include the student (when appropriate), the parent, a
counselor and an administrator. A plan to insure regular attendance will be written and signed by
participants of the conference. If the child’s parent does not attend the scheduled conference, the
conference may be conducted with the student and school official. However, the parent shall be
notified of the steps to be taken to eliminate or reduce the child’s absence.

If parent does not attend the conference or written attendance plan has not been followed by
student and parent, a petition may be filed with the truancy board.

Conformance to regulations: All sanctions imposed for failure to comply with the attendance
policies and procedures shall be implemented in conformance with state and district regulations.

Your help in making certain your child attends school regularly and arrives on time is greatly
appreciated. Together we can ensure your child’s attendance and school success.

Extended & Pre-Excused Absences

* Absences for five days or more may also be pre-arranged with Pre-Excused Absence forms
available in the office to the principal and teacher(s) when parents have advance knowledge of a
pending absence. Such requests will be judged against the criteria above to determine whether or
not the absence will be excused.

* Teachers may provide some, but not all of the schoolwork that a student has missed or will
miss. It would be impossible for teachers to provide all work. Much that occurs in school cannot
be “made up” or given in advance. There are discussions, problem solving activities, team
projects, re-teaching activities, hands-on activities, etc. that are carefully guided by the
professional judgment of the teacher.
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» While it is important to be current with homework, it is difficult to provide relevant work
without proper instruction and direction from the teacher. From the school’s and teacher’s
perspective, the instruction that the child receives while in attendance in the classroom is most
important. Parents should realize that their child’s grade may be impacted due to the lack of in-
class instruction and participation while on vacation.

» We recognize that parents feel family vacations are wonderful learning opportunities. If you
decide that the absence is still necessary, we ask that you ensure that your child is caught up with
all current class work before leaving. Pre-arranging and reasonable advance communications are
extremely helpful to ensure that your child does not fall short of state and district standards.
Again, there is no way that a child can make up much of the schoolwork that is missed during the
absence.

Health Concerns

Keep Your Child Home When...

* Vomiting two or more times in 24 hours

* Body rash, especially with a fever or itching, including lice or nits

* Diarrhea: 3 or more watery stools in 24 hours

* Eye Infection: Thick mucus or pus draining from the eye

» Sore throat-with fever or swollen glands

* Temperature: 100 F or more, sore throat, rash, vomiting, diarrhea, earache, not feeling well

Medication
If your child must receive prescribed or over-the-counter medication while at school Washington
State law requires that the following conditions must be met:

The parent must submit an Oral or Injectable Medication Request Form signed by the parent and
a licensed physician or dentist.

The medication must be brought to the school office by the parent or legal guardian in the
original container in an amount not to exceed a two-week supply. The container must be labeled
with the student’s name, physician’s name, drug name and dosage.

Long term request shall be valid not more than the current school year.

All medications will be stored in the office and administered only by office or health room staff.

After the end of the school year, parents will pick up all medications or they will be disposed of
by the end of June.
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To comply with state law, please do not send medication of any kind to school with your child.
This includes Tylenol, Aspirin, cold medicine, cough drops, vitamins, allergy medicine and
inhalers. If your child brings medication to school without the Signed Medication Request Form,
the staff will not be able to administer the medication. You, the parent/guardian, are always
welcome to come to school to administer the medication yourself.

Life Threatening Conditions

Washington State Law (SHB 2834 6/2002) requires that children with life-threatening medical
conditions have a medication treatment order, as well as nursing care plan on file at the school.
Life-threatening means a condition that could put your child in danger of death during the school
day. This can include severe food allergies, allergies to bee stings, diabetes, or other potentially
life threatening conditions.

Students diagnosed with life-threatening conditions will not be allowed to attend school until
completed forms and necessary supplies have been received and reviewed by the school nurse.

If your child has a health concern that the school needs to be aware of, please advise us so that
we can take every step possible to insure your child’s safety.

If your child has food sensitivities such as food allergies, it is your responsibility to communicate
that with the school and teacher, and to provide alternative snacks and treats for your child. This
may include food or treats for daily snacks, holiday celebrations, birthday celebrations,
responsibility parties, etc.

Student & Health Insurance
Student Accident Insurance can be purchased. The school office has application forms for free or
low cost health insurance. Please check in the school office.

Media Opt Out

If you do not want your child to be photographed, please let the Orchard office staff know_in
writing.

Behavior

Caring School Community

At Orchard Elementary our focus is creating a community and culture that is inclusive. We have
implemented a program called Caring School Community (CSC). The Caring School
Community program is a nationally recognized, research-based program for grades K—6 that
builds classroom and school-wide community while developing students’ social and emotional
skills and competencies.

This school year, your student will focus on three major components of a caring community;
Autonomy, Belonging, and Competence. Within the classroom, each teacher will facilitate class


https://www.collaborativeclassroom.org/research-caring-school-community-recognition
https://www.collaborativeclassroom.org/research-caring-school-community-recognition
https://www.collaborativeclassroom.org/research-caring-school-community
https://www.collaborativeclassroom.org/research-caring-school-community
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meetings, which are the core of CSC. Class meetings provide teachers and students with a forum
to get to know one another, discuss issues, identify and solve problems, and make decisions that
affect classroom climate.

Each classroom at Orchard will have a buddies program, which pairs whole classes of older and
younger students for academic and recreational activities to help build caring cross-age
relationships.

Homeside Activities are another component of CSC, which involves the family. Students will
bring home short activities that students do with a family member to foster communication at
home, and link school learning with home experiences and perspectives.

To learn more about Caring School Community please visit their website at
https://www.collaborativeclassroom.org/caring-school-community

“The Big 3”
Show Respect, Solve Problems, Make Good Decisions

“The Big 3” are overarching expectations that we teach and address behaviors with. Reading
them above, you will notice that they are general and apply to many different situations. This is
developmentally appropriate for elementary students. Much time is spent in classrooms and in
general areas defining how these three expectations apply to specific situations. Please take the
time to review these with your child and talk about how they look like in your own lives.

No Weapons Policy

The Richland School District has a no weapons policy. Bringing weapons or items that
could be construed as weapons to the school will be dealt with per Richland School
District Policy. Any unsafe items such as exact-0 knives, pocket knives, matches, lighters,
etc. are also prohibited at school.

Student Use of Tobacco — Drugs — Alcohol

1. Tobacco and its derivatives are not to be used on school premises.

2. Use and possession of drugs not prescribed by a physician or that are not known by the
parent are prohibited on school premises.

3. Alcohol is prohibited on or about school premises at all times.

Any student possessing tobacco, drugs, and/or alcohol will be subject to suspension or legal
action.


https://www.collaborativeclassroom.org/caring-school-community
https://www.collaborativeclassroom.org/caring-school-community
https://www.collaborativeclassroom.org/caring-school-community
https://www.collaborativeclassroom.org/caring-school-community
https://www.collaborativeclassroom.org/caring-school-community
https://www.collaborativeclassroom.org/caring-school-community
https://www.collaborativeclassroom.org/caring-school-community
https://www.collaborativeclassroom.org/caring-school-community
https://www.collaborativeclassroom.org/caring-school-community
https://www.collaborativeclassroom.org/caring-school-community
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Harassment / Bullying (HB 1444)

The Richland School District, in compliance with HB 1444, has adopted a new
Bullying/Harassment Policy effective September 1, 2003. This policy clearly states that
Bullying or Harassment of any kind will not be tolerated on any of our campuses.

“Harassment, intimidation, or bullying” means any intentional written, verbal, or physical act,
including but not limited to one shown to be motivated by any characteristic in RCW 9A.36.080
(3), or other distinguishing characteristics, when the intentional written, verbal, or physical act:

* Physically harms a student or damages the student’s property; or
* Has the effect of substantially interfering with a student’s education; or

» s so severe, persistent, or pervasive that it creates an intimidating or threatening
educational environment; or

» Has the effect of substantially disrupting the orderly operation of the school.

The policy also:

» Encourages all staff and students to report any incident of bullying or harassment to an
appropriate school official. < Establishes an informal and formal process for filing
complaints.

* Protects the reporting person from reprisal, retaliation or false accusation against a victim
or witness.

Richland School District Dress Code Guidelines

It is the goal of the Richland School District to establish and maintain a quality learning
environment for all students and staff.

To that end, we expect all students to dress in a manner that provides for adequate safety while
on any school campus. Further, we hope to instill the understanding of, and adherence to,
appropriate dress for a work environment as we prepare students for their future career. It is also
the responsibility of the school administrators to take reasonable steps to ensure a learning
environment free from sexual harassment.

Students wearing clothing that is disruptive to the learning environment or hampers the safety of
themselves or others as determined by the school will be asked to change clothing and may be
subject to school discipline should they refuse to do so. These guidelines are not intended to be
all-inclusive. The principal has the authority to determine if clothing is disruptive to learning or
impacts student safety.
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In order to maintain adherence to this dress code policy, students may not wear the following:
e Clothing that disrupts the educational process.
e Shorts or skirts shorter than mid-thigh in length.
e Clothing that reveals/exposes the back or midriff, or through which an undergarment is
visible, or when arms are raised becomes visible. These include but are not limited to:
o Boxers
Sheer Tops
Mesh Tops
Overly large openings at the neck or arms
Off the shoulder tops
Spaghetti straps
0 Halter tops, tube tops, swim tops
e Heelys
Clothing or accessories with offensive pictures, symbols, or sayings
e These include but are not limited to:
o Demeaning statements
Violent statements
Sexual statements
Racial Statements
Clothing that advertises or promotes tobacco, alcohol or other drugs
Jewelry or accessories that could be used to cause harm or injury
Any gang affiliated clothing

°
O OO0 OO

O O0OO0O0O0Oo

At Orchard Elementary, students are permitted to wear hats only during recess. Additionally,
students are to wear shoes safe for PE and playing on the playground. Flip-flops or high heels
are unsafe for these activities and should not be worn at school.

A good general policy regarding the dress code is: If there is ANY QUESTIONS about an item
being inappropriate, DO NOT WEAR IT.

Behavior Expectations for Activities, Clubs and
Extracurricular Events

We are privileged to have several opportunities to experience educational activities, clubs and
events. Participation in these activities is voluntary with the expectation that students will
behave appropriately and conduct themselves as model citizens on a day-to-day basis. All
students that participate must have a signed participation form from the activity, club, event,
field trip authorizing parent consent and acknowledgement of student expectations will be
required to participate.

The advisor or supervisor of any activities, clubs or extracurricular event is responsible for
communicating and reinforcing behavior expectations. The advisor may address poor behavior
and if a pattern is observed (2 or more times) address the concern with parent/guardians and
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administrator. In the event that a student receives a behavior referral to the office they may have
their privileges suspended for the short-term, long-term or indefinitely.

To represent Orchard Elementary in these activities are a privilege and voluntary.

Discrimination

NONDISCRIMINATION AND SEXUAL HARASSMENT

DISCRIMINATION

Richland School District does not discriminate in any programs or activities on the basis of
sex, race, creed, religion, color, national origin, age, veteran or military status, sexual
orientation, gender expression, gender identity, disability, or the use of a trained dog guide
or service animal and provides equal access to the Boy Scouts and other designated youth
groups. The following employees have been designated to handle questions and complaints
of alleged discrimination:

Civil Rights Coordinator: Galt Pettett, Galt.Pettett@rsd.edu or 509-967-6009

Title 1X Officer: Todd Baddley, Todd.Baddley@rsd.edu or 509-967-6002

Section 504 Coordinator: Brian Moore, Brian.Moore@rsd.edu or 509-967-6003

You can report discrimination and discriminatory harassment to any school staff member or
to the district's Civil Rights Coordinator, listed above. You also have the right to file a
complaint (see below). For a copy of your district’s nondiscrimination policy and procedure,
contact your school or district office or view it online here:
https://app.eduportal.com/documents/view/717196 and
https://app.eduportal.com/documents/view/717203.

SEXUAL HARASSMENT

Students and staff are protected against sexual harassment by anyone in any school
program or activity, including on the school campus, on the school bus, or off-campus
during a school-sponsored activity.

Sexual harassment is unwelcome behavior or communication that is sexual in nature when:
A student or employee is led to believe that he or she must submit to unwelcome
sexual conduct or communications in order to gain something in return, such as a
grade, a promotion, a place on a sports team, or any educational or employment
decision, or
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The conduct substantially interferes with a student's educational performance, or

creates an intimidating or hostile educational or employment environment.

Examples of Sexual Harassment:
Pressuring a person for sexual favors
Unwelcome touching of a sexual nature
Writing graffiti of a sexual nature
Distributing sexually explicit texts, e-mails, or pictures
Making sexual jokes, rumors, or suggestive remarks
Physical violence, including rape and sexual assault

You can report sexual harassment to any school staff member or to the district's Title 1X
Officer, who is listed above. You also have the right to file a complaint (see below). For a
copy of your district’s sexual harassment policy and procedure, contact your school or
district office, or view it online here: https://app.eduportal.com/documents/view/713236
and https://app.eduportal.com/documents/view/713239.

COMPLAINT OPTIONS: DISCRIMINATION AND SEXUAL HARASSMENT

If you believe that you or your child have experienced unlawful discrimination,
discriminatory harassment, or sexual harassment at school, you have the right to file a
complaint.

Before filing a complaint, you can discuss your concerns with your child’s principal or with
the school district’s Section 504 Coordinator, Title IX Officer, or Civil Rights Coordinator,
who are listed above. This is often the fastest way to revolve your concerns.

Complaint to the School District

Step 1. Write Out Your Complaint

In most cases, complaints must be filed within one year from the date of the incident or
conduct that is the subject of the complaint. A complaint must be in writing. Be sure to
describe the conduct or incident, explain why you believe discrimination, discriminatory
harassment, or sexual harassment has taken place, and describe what actions you believe
the district should take to resolve the problem. Send your written complaint—by mail, fax,
email, or hand delivery—to the district superintendent or civil rights compliance
coordinator.

Step 2: School District Investigates Your Complaint
Once the district receives your written complaint, the coordinator will give you a copy of
the complaint procedure and make sure a prompt and thorough investigation takes place.


https://app.eduportal.com/documents/view/713236
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The superintendent or designee will respond to you in writing within 30 calendar days—

unless you agree on a different time period. If your complaint involves exceptional
circumstances that demand a lengthier investigation, the district will notify you in writing
to explain why staff need a time extension and the new date for their written response.

Step 3: School District Responds to Your Complaint

In its written response, the district will include a summary of the results of the
investigation, a determination of whether or not the district failed to comply with civil
rights laws, notification that you can appeal this determination, and any measures necessary
to bring the district into compliance with civil rights laws. Corrective measures will be put
into effect within 30 calendar days after this written response—unless you agree to a
different time period.

Appeal to the School District

If you disagree with the school district’s decision, you may appeal to the school district’s
board of directors. You must file a notice of appeal in writing to the secretary of the school
board within 10 calendar days after you received the school district’s response to your
complaint. The school board will schedule a hearing within 20 calendar days after they
received your appeal, unless you agree on a different timeline. The school board will send
you a written decision within 30 calendar days after the district received your notice of
appeal. The school board’s decision will include information about how to file a complaint
with the Office of Superintendent of Public Instruction (OSPI).

Complaint to OSPI

If you do not agree with the school district’s appeal decision, state law provides the option
to file a formal complaint with the Office of Superintendent of Public Instruction (OSPI).
This is a separate complaint process that can take place if one of these two conditions has
occurred: (1) you have completed the district’s complaint and appeal process, or (2) the
district has not followed the complaint and appeal process correctly.

You have 20 calendar days to file a complaint to OSPI from the day you received the
decision on your appeal. You can send your written complaint to the Equity and Civil
Rights Office at OSPI:
Email: Equity@k12.wa.us | Fax: 360-664-2967
Mail or hand deliver: PO Box 47200, 600 Washington St. S.E., Olympia, WA
98504-7200

For more information, visit our website, or contact OSPI’s Equity and Civil Rights Office
at 360-725-6162/TTY: 360-664-3631 or by e-mail at equity@k12.wa.us.
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Other Discrimination Complaint Options

Office for Civil Rights, U.S. Department of Education

206-607-1600 | TDD: 1-800-877-8339 | OCR.Seattle@ed.gov | OCR Website
Washington State Human Rights Commission

1-800-233-3247 | TTY: 1-800-300-7525 | Human Rights Commission Website

Handbook Language | Arabic
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OSPIOf I X 7|

ot ot A0 S2I3HA| 2 4%, F HE0 et 3| UFL AFR 2 (Office
of Superintendent of Public Instruction, OSPI)0i| 54| DIl S 2t = Q
ez Ot & 7H| = & StL7t S5 H A E L T (1)
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O|L{of StA{OF LIC CHS HHO 2 OsPI 46t BE U TIH AR DYFME

B2 = AL CH
O/0f & Equity@k12.wa.us | Z2: 360-664-2967

[fE FA 2 SH B4 it = &K K= PO Box 47200, 600 Washington St. S.E.,
Olympia, WA 98504-7200

XEMSH LH 82 E= & AIO|EE WESIHLE OSPI A5t HS 5Bl 21 AR 20 360-
725-6162H/TTY: 360-664-3631H 2 2 3} £ = equity@kl2.wa.usZ O|H| &

A
s

7|E} Abe B 019 Hie

o
- o

L

O/t g2 AMof Bl A AF-224Office for Civil Rights)

206-607-1600 | TDD: 1-800-877-8339 | OCR.Seattle@ed.gov | OCR & AIO|E

2 E T A £/2/ 3 (Washington State Human Rights Commission)

Handbook Language | Punjabi
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yygyr3

Richland AgS f3Afcde {81, 73, a7, TaH, 391, Iwcd HS, §H, Arga et ot
It 7 AT Arsed ©f @93 € »irurg 3 fan < Yaramdt 71 IrSifedtnt feg Yyur3 adt
I3 %3 HisnTt ® AAE< (Boy Scouts) »3 Id1 faW3 dreTa AYJT § ¥dr9d U9
HIE I3 J| for Fgradien) § a3 U3 wedt Aerst w13 fiafest &1
fouces oot fogaz iz fam 9:

Civil Rights Coordinator: Galt Pettett, Galt.Pettett@rsd.edu or 509-967-6009
Title IX Officer: Todd Baddley, Todd.Baddley@rsd.edu or 509-967-6002
Section 504 Coordinator: Brian Moore, Brian.Moore@rsd.edu or 509-967-6003

IH YU w3 Yyt 833w ©f falde Ags © fan < Aere Hag § A f3Afeae =
fAfes Irten dnastded § 99 Aae J, famet get Gua i3t ardht 31 308 frafes
TIA 496 T A IF I @1 28) | M ferfeae €t 913 U3 313t w3 Yfafawr <t ffa
anft e, W@ AgS i f3Afgae © T83d & AUdd o4 At forg 8 nisstds Tu:
https://app.eduportal.com/documents/view/717196 and
https://app.eduportal.com/documents/view/717203.

[GRYIASEUIES)

fefongeni »13 Herg <t fan & AgS © Yaia #f arifedt i< fan & forast enrar
3t A1 AaE @@t fasr §3utgs 3 S SiEt At 9, frawt <9 Ags Jdun fe,
g% ° feg At Fun 3 9799 7gS <& AUTHY 13t Ittt THE JI

fsH §3UtEs wifvar arure feeard 7 JisE3, 1 faaH Yard T J<, <
. et fefeongdt 7t ggraTdt fog Hawr I fa BAQ w28 e 93, e fa 9[3, 3d4,
HUgeH I &8 7 Y3 996 A et @ fiffi weth /1 Iearg Aeth 2nd B8 srure
fHaH Mrds 7 IS E3 st uedft, 7
1 i 71 Inarg fedtht e3=as Uer gae J|

fasH 83Ulzs © BTrgds:
. fon fena3t 3 faaHl fiagaat @ wany uigaT
. e 393 IB3 B 58 gI
. TriaH foaAH © Hol3 fsya
. fAaH ygreR @8 dare, et 7t 3Adgt <3



https://app.eduportal.com/documents/view/717196
https://app.eduportal.com/documents/view/717196
https://app.eduportal.com/documents/view/717196
https://app.eduportal.com/documents/view/717196
https://app.eduportal.com/documents/view/717196
https://app.eduportal.com/documents/view/717196
https://app.eduportal.com/documents/view/717203
https://app.eduportal.com/documents/view/717203
https://app.eduportal.com/documents/view/717203
https://app.eduportal.com/documents/view/717203
https://app.eduportal.com/documents/view/717203
https://app.eduportal.com/documents/view/717203

34
. Adta fdar, fan feg 98397 W3 fasH! IHST TTHS J6

3 fAaH 83UWEs <t faude Ags Hete © fan & Had 7 f3rfede ® <rdles X
WEHd § 9d AR J, fidat €t gat §ua i3t ardt J1 39 fitafe3 Tan 946 T <l Ja
J @51 28 | W ferfeae €t faar 83ulzs ai3t w3 Yfafanr & g and st
WY AgS A1 (FHAfcae © Te3d § AUda od A1 fong 98 vissrdls oo;
https://app.eduportal.com/documents/view/713236 and
https://app.eduportal.com/documents/view/713239.

fiyanfes = feaqmy: Yaus »i3 faar §3izs Aamis danie)
Had 3978 BIeT J fa 3H 7 3973 ¥9 B did Idat Yuurs, Yuust §3utas o Ags
ST fiar B3UWlEs T AroHeT J131 4, 3074 fieaes ©an 996 © Jd J

a3 Tan 946 3 Ufast, 3H wrudhi fd3ret grd »myd 99 < fiJrilug € a1 #i
AgS f3Afedc © HaHG 504 IS, TTEIe IX MgHg, At fAfes areten
DIAT © 715 fegrg-eciea 93, st <t gt Qua i3t aret I| feg wiama
SISt fd3Tet § I8 996 T A8 3 39 3t JeT J|

AgS fsriqae § faate3

YZPA . W] THATES 154

fprreT3g HHfsnt f3g, frafest 8 wes w7 wrgds A faaes 2 widls gs,
3ty 3 f8q A © wied Tad i3t Ardtoft Tt Jeitntt Ia | frafes fgu3s fSg
I3 Tt J1 IS 7 WesT T 2ITH R Wellal I8, AUHS d fo 38 fa€
B J T3 Turs, Tyurst €3z, 7 fasH §3Uzs Ifenm I wid <dcs aa fa
3J73 fegrg <9 f3Afaae & il J% 396 Set fagdni Jrgerdtut gaaui
T I6 | WS fay3 faaes 3n—U3d, oaH, T% Irdl, 71 ye udar a—
f3Afcae AUd3e § At fAfes Ireten »igusE Indstaed 8l

YF™H 2: HIH [FHICTE FT3] ez & A'd ager d

< ferfeae & 33t fous faanfes yuz It 3, 3t omradtded 391§ firanfes
Yfafau & g amit fider I »13 wella! g8 J fa 333 »13 Hyds A9 i3t A
YIS 7 fouar3 fonast 30 9833 fewt = »ivg fey3 9 3978 Aerg 2<an—8n
TB3 483 o A 3d I [ <ddl At fiprre Bt AfgH3t &1 €< Aad 393t
frenes feg ¥ Afgsht s I, faast w8t St Atg <t 83 9, 3t f3rfeae fra
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AUTE 996 B8 {@y3 €9 3078 B3 994r fa Aere § mif /iy feg fersrg <t v
St = fzy3z Ao Bt o<l 39 <t {98 33 J1

YA 3: HIB [FHICTE FT3] e € 7ery [der d

»yd fgy3 Aer 9, f3Afeae AT © &3 T 7rg, fom o3 ersT o f3Afeae
&aIfga It (fAfes Ireten) © 9da! € UsE 9da feg »Hes Jfenr J 7t &df, frg
96" fo 3 o ers et »ifts o9 AaR J w3 3Hfcde 3 araifda Jaf € Fgat ©
UBST IR Bl fdd! Jet & Gumi ATHE adar| #u Qum fer fgu3 Aemg = 30
AB3d foat T »ied YI<t ITI—BH TB3 § 3 o 1 3 3! foi <udt At fipnme
St Al &1 22

A9 f3rfaae § »uls

Aad 3 AgS f3Afede © eAd 3 »iAfan3 3, 3t 3 Ags fenfeae © 993 »ife
Sfedaedn § »Ufts 93 FaR J1 393 ©41d1 AgS 3Afeae 3w firarfes =
ASTE Y3 IT © IMIT 10 A8 34 fost © »ied AgS 993 © Ad3d § fBu3 kg mits
T &fcH TI1 A9&T Sl | AgS 993 3381 »Ufl® Y3 I © g™mE 20 J83d
fost € ivg ffq Ao faw3 I9d1, BH I83 § &3 o 17 3H foan Sudt /i e
St Al &1 22| AgS 993, f3Afeac endr 303 vt T &fer Yyru3 9ds ©
TME 30 J83d et © »ivd 37 B foy3 eneT 3891 | Ags ¥93 < ens g fon
1d AEId HHS Jedft f »ifer g sufgadse »ig yefgd férgams (8 »in Ut
WFEFI) (Office of Superintendent of Public Instruction) (OSPI) émﬁéﬁ
CiEGIE]

ospP1 & fiafe3

A9d 3 Ags ferfeae = »idts ensd 3 AfoHs &t I, 31 98 T 9§& »ifer »ig
leﬁmﬁﬂw (@ﬂﬂlﬁ‘w&ﬁ) (Office of Superintendent of
Public Instruction) (OSPI) & It faenfes Tan ads T feqsy HJeh gger J1 &g
fiq Sydt frenfes fett It 9 7 3¢ It Q =< fegi @ gramst i ffq Uer J=it 3: (1)
I f3Afeae & faafes w3 »dis yfafaner ydt izt 3, At (2) f3rfeae 3 firafes
03 s Yfafgnn & Adt quU a8 e &t 5iEt |

I3 IS OSPI & fAafes T30 996 e iy »ilts 3 SRsT Y3 9da < fos 3
T 20 J83d feat T it der 31 3H »inud fgsys firafes osPI & Equity and
Civil Rights Office (frafedt w3 fHfew grdlen »iffen) § 37 FHae d;

TN Equity@k12.wa.us | GaFF 360-664-2967



36
YT YTG 7T Y& YJITE PO Box 47200, 600 Washington St. S.E., Olympia, WA 98504-
7200

J9 ArEaTdt Bet, AlegnEie 3 716, A OSPI ® Equity and Civil Rights Office @
360-725-6162/TTY: 360-664-3631 3 H equity@k12.wa.us 3 TS Il Audd 3|

T3 figaes © I feasy

Office for Civil Rights, U.S. Department of Education

206-607-1600 | TDD: 1-800-877-8339 | OCR.Seattle@ed.gov | OCR SHHATEIE

STHIICE HEC [TGHA TEICH STHHS

1-800-233-3247 | TTY: 1-800-300-7525 | fa8H& Ireften afims <t <gnrste

Handbook Language | Russian

JTIMCKPUMUHALS

[konpHbIi okpyr Richland He momyckaet B pamkax Jt0ObIX TPOrpaMM WIIA MEPOIPHUITHIA
JUCKPUMHUHAIIMK Ha OCHOBE T10J1a, Pachl, BEpOUCIIOBEIaHUS, PEIUTUH, 1IBETA KOXKH,
HAI[MOHAJILHOTO MTPOUCXOXKICHHUS, BO3pPACTa, CTaTyca BETepaHa MJIM BOCHHOCTYXAIIEro,
CEKCYaJIbHOM OPUEHTAINH, TEHCPHOTO CAMOBBIPAXCHHUS, TeHICPHON UICHTHYHOCTH,
WHBAJIMTHOCTH WJIM MCITOJIb30BaHUS 00YICHHON COOAKU-TIOBOIBIPS MIIH CITY’KEOHOTO
YKUBOTHOT'O U TIPEJIOCTABIISICT PABHBIN TOCTYT B OOMCKAyTHI M IPYTHE
CHeIHAM3UPOBAaHHBIE MOJIOIEXKHBIE TPYMIIHI. /{7151 OTBETOB HAa BOIIPOCHI U YPETYITUPOBAHUS
Kayo0 Ha mpenoiaraeMylo JUCKPUMHUHAIIUIO Ha3HaueH(bl) cleAyonuii(e) CoTpyIHuK(1):
Civil Rights Coordinator: Galt Pettett, Galt.Pettett@rsd.edu or 509-967-6009

Title IX Officer: Todd Baddley, Todd.Baddley@rsd.edu or 509-967-6002

Section 504 Coordinator: Brian Moore, Brian.Moore@rsd.edu or 509-967-6003

Bb1 MOXxeTe coOOIMTh O TUCKPUMHUHAIMHU U TUCKPUMHUHAIIMOHHBIX MPeciIeI0BaHUsIX
JH000MY COTPYAHUKY LIKOJIBI HJIM KOOPAMHATOPY OKpyTra MO BOIIPOCAM IpakJIaHCKUX MpaB,
yKazaHHOMY BbIIe. Kpome Toro, Bbl IMeET MpaBo MoAaTh xajnody (cM. Huxke). Konuro
MIOJINTUKHU U MPOLIENYPHI BAILIEr0 OKPYra B OTHOLIEHUH HEJOIMYIIEHNS JUCKPUMUHALINH
MO’KHO MOJIY4YUTh B KaHIEJISIPUHU CBOEH IIKOJIBbI MM OKpYyra WM IPOCMOTPETh UX B
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Wurepnere 1o aapecy: https://app.eduportal.com/documents/view/717196 and

https://app.eduportal.com/documents/view/717203.

CEKCVYAIJIbHBIE ITPECJIEJJOBAHUA

VYyaiuecs 1 nepcoHan 3alMIAI0TCs OT CEKCYaJIbHbIX IIPECIEA0BaHUN CO CTOPOHBI JIFOOBIX
JIUI, YYAaCTBYIOIIUX B HIKOJIBHOU MPOTrpaMMe I MEPONPUSTUH, BKIIFOYAs! IIKOJIbHbIE
jarepsi, IIKOJIbHBIN aBTOOYC MJIM BHE TEPPUTOPHUU IIKOJIBI BO BPEMS ITPOBOJUMBIX IIKOJION
MEpOIPHUATHIA.

CekcyanbHble MpeciIeIoBaHus - 3TO HEeXKeNaTeIbHOE OBEICHUE HIIM COOOIIEHUS, HOCAIIHIE
CeKCYaJbHBIN XapakTep, NpU KOTOPBIX:

VYuyarierocst WM COTpyAHUKA 3aCTABIISIIOT AyMaTh, YTO OH WJIM OHA 00s13aH(a) MO JYMHUTHCS
HEXEJNAaTeIbHOMY CEKCYyalbHOMY MOBEJCHUIO WIIM COOOIICHUIO, YTOOBI TOJIyYUTh YTO-JIN0O0 B
00MeH, HanpuMep, OLICHKY, IPOJABMKEHHE MO CIY>KOE, MECTO B CIIOPTUBHON KOMaH/IE WIIH
Kakoe-1100 pelieHue, Kacarouieecs: 00y4eHus Wi TPyA0yCTPOUCTBa, N

JlanHoe moBe/ieHnE B CYIIIECTBEHHON CTETIEHU BIUSET HA YCIIEBAEMOCTh y4alllerocs WK
MOPOKIAET aTMOC(epy 3ayTUBaHUs WIH BpaX1eOHOCTH B 00pa30BaTenbHOM Ui paboyeit
cpene.

[Tpumepbl cekcyanbHBIX MPeCeIOBaHNN:

Oxazanue MaBJIeHUS C LENbIO MOTyYSHUs YCIYT CeKCYyaTIbHOTrO XapaKkTepa

HesxenarenbHble MPUKOCHOBEHUS CEKCYalIbHOTO XapaKTepa

Coznanune rpaddHutu cekcyaabHOTO XapaKTepa

PacnpocTpaneHue cekcyaabHO-OTKPOBEHHBIX TEKCTOB, COOOLIEHUH IO 3JIEKTPOHHOM 1mo4urte
WIN N300pakeHU

PacnpocTpaHeHue myToK, CIIyXOB I HAMEKOB CEKCYaJIbHOTO XapaKkTepa

dusnueckoe HacUiIMe, BKIOYas H3HACHIIOBAHUE U MTOCATATEIbCTBA CEKCYaIbHOIO
Xapakrepa

Bb1 MOkeTe COOOIMUTH O CEKCYaTbHBIX MPECIEIOBAHUSIX JTI000MY COTPYIHUKY TITKOJIBI UITH
WHCIEKTOPY OKpyra 1o BonpocaM Paznena [X, ykazannomy Bbiire. Kpome Toro, Bel umMeet
MPaBo MOJAaTh kanoly (cM. Hike). Komuio moMuTuKY U mpoLeAyphl Balllero OKpyra B
OTHOUIEHUHN CEKCYaAJIbHBIX NIPECIEA0BAHUN MOKHO IOJYYUTh B KAHLIEJISIPUHU CBOEH LIKOJIbI
WJIM OKpyra WIM IPOCMOTPETh UX B IHTEpHETE 1O aapecy:
https://app.eduportal.com/documents/view/713236 and
https://app.eduportal.com/documents/view/713239.

BAPUAHTDBI ITOAAYU XKXKAJIOBbIL: AMCKPUMUWHALIMA 1 CEKCY AJIBHBIE
[MTPECJIEJOBAHUA
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Ecnu BEI moJjiara€rte, 4ToO BbI UJIM Balll pe6éHOK IIOABEPTIIIINCH B LHIKOJIC HE3aKOHHOM

JUCKPUMHUHALIUN, TUCKPUMHWHAIWMOHHBIM WJIN CEKCYaJIbHBIM IIPECICAOBAHUAM, TO BbI
HMCCTC IIPABO IMOJATh >1<ano6y

[Tpexne ueM moaatk kaaody, BBl MOXKETE OOCYAUTDH BBI3BIBAIOLIHE BaIlle OECIIOKOWCTBO
BOIIPOCHI C AUPEKTOPOM IIKOJIBI CBOETO PEOEHKA HITH KOOPIUHATOPOM OKpyTa IO BOIIPOCaM
Pa3znena 504, uncnexropom 1o BorpocaM Paznena IX win koopauHaTopoMm mo Bonpocam
IpaXXIaHCKUX MpaB, YKa3aHHBIMHU BBIIIE. 3a4aCTYyIO 3TO CaMblil OBICTPBII CITOCO0 yIaJauTh
BOIIPOCHI, BBI3bIBAIOIINE Ballle O€CIIOKONCTBO.

ITonada »xano0bl B IIKOJBHBIA OKPYT

Oman 1. Hznooxcume cgoto canoby 6 NUCbMeHHOM 8UOe

B GonpmuHCTBE CiydaeB jkano0bl TOJKHBI I10/1aBaThCsl B TEYEHUE OJHOTO rojia IMocie
JaThl MHITUJICHTA WX MTOBEICHUS, KOTOPBIC SBIISIOTCS IPEIMETOM KaIo0bl. JKamoObt
JOJKHBI U3JIaraThCs B MUCHbMEHHOM Bue. He 3a0ybTe onucaTh JaHHOE MMOBEICHHUE UITH
WHIIUJICHT, TIOSICHUTH, IIOYEMY BBI [TOJIAraeTe, YTO UMEET MECTO TUCKPUMHUHAIINA,
JTUCKPUMHUHAIIMOHHBIC WM CEKCYalIbHBIE MPECIIeIOBaHM, U COOOIINTD, KaKue NeHCTBUS,
0 BallleMy MHEHUIO, CIIeyeT MPEINPUHITH OKPYTY JUIS PEIICHUs JaHHON MPOOIEMBI.
OTnpaBbTe CBOIO MUCBMEHHYIO XKaNo0y — Mo mnoure, ¢pakcy, JMEKTPOHHON MOUTe WK
JMYHOM TOCTaBKOM — B aJpec PYKOBOAMTENS OKpYyra WM KOOpAUHATOPA 110 BOIIPOCAM
IpaXTaHCKHUX MPaB.

Oman 2: [llkonvHwlli okpye pacciedyem 8auty Hcauiooy

[Tocre moy4deHUs: OKPYroM Ballieii TUChbMEHHON KalT00Obl KOOPIMHATOP HAIPABUT BaM
KOITHIO TIPOIEAYPHI PACCMOTPEHUS KATOOBI i 00ECIICYHUT IMPOBEICHUE ONIEPATHBHOTO U
THIATENTFHOTO pacclieZloBanusl. PyKoBOIUTENb UM HA3HAYEHHOE JTUI0 HAIIPABST BaM
MUChMEHHBIN O0TBET B TeueHue 30 KaJeHIapHbIX THEH — KpOMe CIIy4aeB, KOT/1a MEXIy
BaMU COTJIacOBaH MHOMU cpok. Ecnu Barma »anoba kacaercs UCKITIOYUTENbHBIX
00CTOSITENBCTB, TPEOYIONIUX O0Jiee ATUTENBHOTO PaCcCiIeIOBaHMs, TO OKPYT U3BECTUT Bac B
MMUCEMEHHOM BHJIE, MIOSICHUT, IIOYEMY IIEPCOHATTY HEOOXO0IMMO TaKOe MPOJICHUE CPOKa, U
YKa)XeT HOBYIO JIATYy CBOETO MUChbMEHHOTO OTBETA.

Oman 3: LllkonvHolli okpye omeeuaem Ha 6auty Hcaiooy

B nuceMeHHOM OTBeTe OKpyra OyAyT COEpKaThCs KPaTKOE U3JI0KEHUE PE3YIbTaTOB
paccieoBaHus, PEIIEHUE O TOM, HAPYIIUII JIU OKPYT 3aKOHBI O TPaXKTAHCKUX MpaBax,
YBEIOMJICHHE O TOM, UYTO BBl MOKETE OMPOTECTOBATH ATO PEIICHUE, a TAK)KE OIMHMCAHNE
JEeNCTBUI, HEOOXOIMMBIX AJIs1 00€CTIeYeHHSI BHITIOTHEHUSI OKPYTOM 3aKOHOB O
IrpaKIaHCKHUX TTpaBax. McnpaBuTeIbHBIC MEPHI OYAYT NPHHSTH B TeueHue 30
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KaJICHAApPHBIX I[Heﬁ IIOCJIC AaThl 3TOI'0 IMCBbMCHHOI'O OTBETA, €CJIM Bbl HC JOT'OBOPUIINCH 00

HHOM IIE€pHUOAC BPEMCHHU.

[Tomada aneyuisiuu B MIKOJIBHBIA OKPYT

Ecnu BBl HE COTJIACHBI C pelICHUEM HIKOJIBHOTO OKPYTa, TO Bbl MOKETE MOATh AleISAIUIO
COBETY JUPEKTOPOB JAHHOTO IIKOJILHOTO OKpyra. Bel 00s3aHbI HAPAaBUTh TUCEMEHHOE
3asiBJICHHE 00 ameIsIuU CEKPEeTapio COBETa M0 BOMPOCAM IIKOJIBLHOTO 00pa3oBaHus B
teueHue 10 kaneHaapHbIX JHEH Mocie MOJIy4eHHs OTBETA IIKOJIBHOTIO OKpYyTra Ha Bally
»kano0y. COBET 10 BOMPOCaM IIKOJIBHOTO 00pa30BaHUs Ha3HAYMT CIyIIAHHUE Jiea B
Teuenue 20 KajeHIapHbIX THEW MOCIIe MOJyYeHUs Balleil aneuIsuM, €CJIM Bbl HE
JIOTOBOPIIIMCH 00 MHBIX cpokax. COBET 1O BOIIPOCaM IIKOJILHOTO 00pa30BaHMS HAIIPABUT
BaM MUChbMEHHOE pelieHue B TeueHne 30 KaleHIapHbIX JHEH MMociie MoMy4YeHUs! OKPyromM
BaIlIET0 3asBJIEHUs 00 aneyuisinuu. B perenuu copera 1mo BOmpocam mKoJIbHOTO
oOpa3oBaHus OyeT colepkaThcss HHPOPMAITUS O TOM, KaK TOJaTh Kajao0y B YIpaBlieHHE
WHCIIeKTOpa HapoHoro oOpa3zoBanus (OSPI).

[Tonaya xanody B OSPI

Ecnu BbI HE cOracHbI ¢ pelIeHHEM COBETA MO BOMPOCAM IIKOJILHOTO 00pa30BaHUs 110
MOBO/JTy Balllel aneuIsIli|K, TO 3aKOH 1ITaTa MpeaycMaTpuBaeT BapUaHT MO1a4uH
oUIMATBEHOM Kan00bl B YIIpaBleHUEe HHCIIEKTOpa HapogHoro oopaszoBanus (OSPI). Oto
OTJIeIbHBIN MPOIIECC MOAaYH 5Kaj00, KOTOPHII OCYIIECTBIISIETCS IPU HATUYUH OJHOTO U3
CIEAYIOIIUX ABYX yCJIOBUMA: (1) BBI MPOILIX MPOLIEAYPY MOIa4YH KaJI00bI U alleJuUISIIIuU B
OKpPYT WM (2) OKpYT HE COOTIO AN MPOIIEAYPY PACCMOTPEHHUS JKaT00bI U aNleJUISAIINI
COOTBETCTBYIOIIUM 00pa3oMm.

Be1 00s13anb1 mogatk xanody B OSPI B redenue 20 kaJeHIapHBIX JHEH MOCIE TAThI
NOJTYYeHHS BaMH PEIICHUs 0 Ballleil aneursiuy. Bl MojkeTe HanpaBUTh CBOIO
nrcbMeHHYo kano0y B CoBer OSPI mo Bonpocam cnpaBeUIMBOCTH U TPaXKAAHCKHX TPAB:
Aopec snexkmponnoii noumsr: Equity@k12.wa.us | @axc: 360-664-2967

Omnpasxa no noume uau auyHou oocmaskoti no aopecy. PO Box 47200, 600 Washington
St. S.E., Olympia, WA 98504-7200

st monmydeHust nanpHenel nHopMaIuy MOCeTUTE Halll BeO-CalT MiIk 00paliaiTech B
Coget OSPI no Bompocam crpaBeyIMBOCTH M TPaXTaHCKUX MpaB 1o Tenedony 360-725-
6162/TTY: 360-664-3631 nnu smekTpoHHOU TouTe equity@k12.wa.us.

I[pyrI/Ie BapUaHTbI NOJAa4Y1 ’Kamo0 Ha JAUCKPUMHHAILIATO

Omoen epasxcoanckux npae (OCR) Munucmepcmea obpazosanus CLLIA
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206-607-1600 | TDD: 1-800-877-8339 | OCR.Seattle@ed.gov | Be6-caiir OCR

Komuccus wmama Bawunemon no npaesam uenoeexa

1-800-233-3247 | TTY: 1-800-300-7525 | Be6-catit Komuccuu 1mo npaBam 4eoBeKa

Handbook Language | Somali

TAKOORKA

Richland Dugsiga Degmada kuma takoorta qofka wax kamid ah barnaamijyadeeda ama
hawlaheega jinsiga, qoomiyadda, caqiidada, diinta, midabka, asalka dhalashada, da’da,
heerka halyeyga ama milatariga, dooga galmada, muujinta jinsiga, aqoonsiga jinsiga,
naafanimada, ama isticmaalka hagista eyga tabobaran ama xayawaanka adeega waxayna
siisaa helitaan isku mid ah Boy Scouts iyo kooxaha ee dhallinyarada ee loogu talo galay.
Shaqgaalaha soo socda waxa loogu talo galay inay qaabilaan su’aalaha iyo cabashooyinka
takoorka la soo eedeeyay:

Civil Rights Coordinator: Galt Pettett, Galt.Pettett@rsd.edu or 509-967-6009

Title IX Officer: Todd Baddley, Todd.Baddley@rsd.edu or 509-967-6002

Section 504 Coordinator: Brian Moore, Brian.Moore@rsd.edu or 509-967-6003

Waxaad u sheegi kartaa takoorta iyo dhibaateynta takoorka xubinta shagaalaha dugsiga ama
Xiriiriyaha Xaquugaha Madaniga ee degmada, ee kor ku goran. Sidoo kale waxaad xaq u
leedahay inaad gudbiso cabasho (fiiri hoos). Si aad u hesho nuqul ah siyaasadda iyo
nidaamka takoor la’aanta degmada, la xiriir xafiiska dugsigaaga ama degmada ama ka eeg
onleenka halkaan: https://app.eduportal.com/documents/view/717196 and
https://app.eduportal.com/documents/view/717203.

DHIBAATEYNTA GALMADA

Ardayda iyo shagaalaha waxay kaga illaalsanyihiin dhibaateynta galmada gof walba oo ku
jiro barnaamij dugsiga ama hawlaha, 0o ay ku jiraan xerada dugsiga, baska dugsiga, ama ka
baxsan xerada inta lagu jiro hawsha dugsigu ka faalo gaaday.

Dhibaateynta galmadu waa habdhagan aan la soo dhaweyn ama xiriirka dabiici ahaan
galmo ah:
- Ardayga ama shagaalaha waxaa loogu hogaamiyay inuu rumeysto in isaga ama iyada ay
gudbiyaan habdhaganka galmada aan la soo dhaweyn ama xiriirka si markaas wax looga helo
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badelkeeda, sida darajada, dallacsiinta, meel kooxda ciyaaraha, ama go’aanka waxbarasho ama

shagaaleyn walba, ama
Habdhaganku uu aad u arbushayo waxgabadka waxbarashada ardayga, ama abuurayo
jawiga cabsigelinta ama cadaawada waxbarashada ama shagada.

Tusaalooyinka Dhibaateynta Galmada:
Cadaadis saarida gof ee eexashada galmada
- Taabashada aan la soo dhaweyn ee nooca galmada
Qorista sawirka nooca galmada
Qeybinta goraalada galmada cad, i-meelada, ama sawirada
Sameynta kaftanka galmada, xanta, ama aastaamaha soo jeedinta
Dagaalka jirka, oo ay ku jiraan kufsiga iyo weerarka galmada

Waxaad ku wargelinta kartaa dhibaateynta galmada xubin kasta ee shagaalaha dugsiga ama
Sarkaalka degmada Title IX, kaas oo kor ku goran. Sidoo kale waxaad xaq u leedahay inaad
gudbiso cabasho (fiiri hoos). Koobiga xeerka iyo nidaamka dhibaateynta galmada ee
degmadaada, la xiriir xafiiska dugsigaaga ama degmada, ama ka eeg onleenka halkaan:
https://app.eduportal.com/documents/view/713236 and
https://app.eduportal.com/documents/view/713239.

IKHTIYAARRADA CABASHADA: DHIBAATEYNTA TAKOORKA 1YO GALMADA

Haddii aad rumeysan tahay adiga ama canugaaga inaad la kulanteen takoor sharci darro ah,
dhibaateynta takoorka, ama dhibaateynta galmada dugsiga, waxaad xaq u leedahay inaad
gudbiso cabasho.

Kahor gudbinta cabashada, waxaad kala hadli kartaa walaacyada maamulaha carruurtaada
ama Xiriiriyaha Qeybta 504 ee dugsiga degmada, Sarkaalka Title IX, ama Xiriiriyaha
Xuguuqda Madaniga, kuwaas 0o kor ku goran. Tani sida badan waa gaabka ugu dhakhsaha
badan ee loo xalliyo walaacyadaada.

Cabashada ku socoda Dugsiga Degmada

Talaabada laad. Ku qor Banaanka Cabashadaada

Inta badan, cabashooyinka waa in lagu gudbiyaa sannad gudihii laga bilaabo taariikhda
dhacdada ama habdhaganka keenay cabashada. Cabashadu waa inay qoraal tahay. Hubi
inaad sharraxdo dhacdada ama habdhanka, sharraxdo sababta aad u aaminsantahay inay
dhacday takoor, dhibaateynta takoorka, ama dhibaateyn galmada, oo sharax tallaabooyinka
aad rumeysan tahay inay tahay inay degmada ay gaaddo si ay u xalliso dhibaatada. Ku soo
dir cabashadaada oo goran—»boost ahaan, fakis, i-meel, ama gaarsiinta gacanta—
kormeeraha guud ee degmada ama Xiriiriyaha cabashada xaquugaha madaniga.
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Tallaabada 2: Dugsiga Degmo ayaa Baaro Cabashadaada

Marka degmada ay hesho cabashadaada goran, xiriiriyaha wuxuu ku siinayaa koobiga
nidaamka cabashada oo wuxuu hubinayaa in degdeg oo illaa baaritaanka gaadato.
Kormeeraha guud ama wakiilkiisu wuxuu kuugu soo jawaabayaa goraal ahaan 30
maalmood gudahood — ilaa aad oggolaato wakhti ka duwan. Haddii cabashadaada ku lug
leedahay xaalado gaaar ah 0o u baahan baaritaan dheeraad ah, degmada waxay kugu soo
ogeysiineysaa qoraal ahaan, si ay kugu sharaxdo sababta shagaalaha ugu baahan yahiin
kordhinta wagqtiga iyo taariigda cusub ee ee jawaabtooda qoran.

Tallaabada 3: Dusgiga Degmada way ka Jawaabaan Cabashadaada

Jawaabtooda goran, degmada waxay ku dareysaa dulmarka natiijooyinka baaritaanka,
go’aaminta haddii ay ku guuldareysatay ama aysan ku guuldareysan inay u hogaansanaato
sharciyada xuquugda madaniga, ogeysiinta ah inaad ka racfaan gaadan kartid go’aankaan,
iyo cabiro walba ee muhiim u ah inay u keento ku u hogaansanaanta sharciyada xugquuqda
madaniga. Talaabooyinka saxitaanka waxay bilaabaneysaa gudaha 30 maalmood ee
kaleendarja kaddib jawaabtaan qoran — illaa aad ka ogolaato muddo wagqti ka duwan.

Racfaanka ku socda Dugsiga Degmada

Haddii aad khilaafto go’aanka dugsiga degmada, waxaad uga racfaan qaadan kartaa
agaasimayaasha guddida dugsiga degmada. Waa inaad ugu gudbiso ogeysiinta racfaanka
00 qoraal ahaan xogheynta guddida dugsiga 10 maalmood gudahood kadib marka aad
heshay jawaabta dugsiga degmada ee cabashadaada. Guddida dugsigu waxay balaminayaan
dhageysi 20 maalmood gudahood kadib marka ay heleen racfaankaaga, ilaa aad oggolaato
wakhti ka duwan. Guddida dugsiga waxay kugu soo dirayaan go’aan qoran 30 maalmood
gudahood kadib marka degmada ay hesho ogeysiinta racfaankaaga. Go’aanka guddida
dugsiga waxa kujirayo macluumaad ku saabsan sida loogu gudbiyo cabasho Xafiiska
Kormeeraha Guud ee Waxbarashada Dadweynaha (Office of Superintendent of Public
Instruction).

Cabashada ku socota OSPI

Haddii aanad ku raacsaneyn go’aanka racfaanka degmo dugsiyeedka, sharciga gobolku
sheegayaa ikhtiyaarka inaad u gudbiso cabasho rasmi ah Xafiiska Kormeeraha guud ee
Waxbarashada Dadweynaha (Office of Superintendent of Public Instruction). Tani waa
cabasho gaar ah oo la gaban karo haddii lala kulmo mid ka mid ah labadaan shardi: (1)
waxaad dhammaystirtay habka cabashada iyo racfaanka degmada, ama (2) degmadu ma
raacin habka cabashada iyo racfaanka ee saxda ah.
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Waxaad haystaa 20 maalmood inaad ugu gudbiso cabasho OSPI laga bilaabo maalinta aad

heshay go’aanka racfaankaaga. Waxaad ugu diri kartaa cabashadaada qoran Xafiiska
Sinnaanta iyo Xuquuqda Madaniga ee OSPI:

I-meel: Equity@k12.wa.us | Fakas: 360-664-2967

Boostada ama gaarsiinta gacanta: PO Box 47200, 600 Washington St. S.E., Olympia, WA
98504-7200

Macluumaad dheeraad ah, boogo websaytkayaga, ama kala xiriir Xafiiska Sinnaanta iyo
Xuguuqda Madaniga ee OSPI 360-725-6162/TTY: 360-664-3631 ama i-meel ahaan
equity@k12.wa.us.

Ikhtiyaarrada Kale ee Cabashada Takoorka
Xafiiska Xuquugda Madaniga, Waaxda Waxbarashada Maraykanka

206-607-1600 | TDD: 1-800-877-8339 | OCR.Seattle@ed.gov | Websaytka OCR

Guddida Xuquugda Aadanaha Gobolka Washington

1-800-233-3247 | TTY: 1-800-300-7525 | Websaytka Guddida Xugquugda Aadanaha

Handbook Language | Spanish

DISCRIMINACION

El distrito escolar Richland no discrimina a las personas en ninguno de sus programas o
actividades por motivos de sexo, raza, credo, religién, color, origen nacional, edad,
condicidn de veterano o militar, orientacion sexual, expresién o identidad de género,
discapacidad o por el uso de perros guia o un animal de servicio, y proporciona igual
acceso a los nifios exploradores (Boy Scouts) y otros grupos juveniles designados. El (los)
siguiente(s) empleado(s) han sido designados para manejar preguntas y denuncias de
supuestos casos de discriminacion:

Civil Rights Coordinator: Galt Pettett, Galt.Pettett@rsd.edu or 509-967-6009

Title IX Officer: Todd Baddley, Todd.Baddley@rsd.edu or 509-967-6002

Section 504 Coordinator: Brian Moore, Brian.Moore@rsd.edu or 509-967-6003

Puede denunciar una situacion de discriminacion y acoso discriminatorio ante cualquier
miembro del personal de la escuela o al Coordinador de Derechos Civiles del distrito,
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anteriormente mencionados. También tiene el derecho de presentar una denuncia (consulte

la informacion a continuacion). Para obtener una copia de la politica y el procedimiento
sobre la no discriminacion de su distrito, comuniquese con la oficina de su escuela o distrito
o0 consulte en linea en la siguiente direccion:
https://app.eduportal.com/documents/view/717196 and
https://app.eduportal.com/documents/view/717203.

ACOSO SEXUAL

Los estudiantes y el personal estan protegidos contra el acoso sexual proveniente de
cualquier persona durante los programas o actividades escolares, incluso si se produce en el
campus Yy el autobus escolar o fuera del campus mientras se realiza una actividad
patrocinada por la escuela.

El acoso sexual es una conducta o comunicacion no deseada que es de naturaleza sexual
cuando:

Se le hace creer a un estudiante o empleado que debe someterse a una conducta sexual o
verbal no deseada con el fin de obtener algo a cambio, tales como una buena calificacion, un
ascenso, un lugar en un equipo deportivo o cualquier decisién en materia educativa o laboral, o

La conducta interfiere de manera considerable con el desempefio académico del estudiante o
crea un ambiente intimidante u hostil en la escuela o en el trabajo.

Ejemplos de acoso sexual:
Presion ejercida sobre una persona para obtener favores sexuales
Contacto fisico indeseado de naturaleza sexual
Escritura de grafitis de indole sexual
Distribucion de mensajes de texto, correos electrénicos o fotos de contenido sexual explicito
Bromas o insinuaciones de caracter sexual, o creacion de rumores
Violencia fisica, incluidas la violacion y la agresion sexual

Puede informar sobre una situacion de acoso sexual a cualquier miembro del personal de la
escuela o al Oficial del Titulo IX del distrito, quien fue mencionado con anterioridad.
También tiene el derecho de presentar una denuncia (consulte la informacion a
continuacion). Para obtener una copia de la politica y el procedimiento sobre el acoso sexual
de su distrito, comuniquese con la oficina de su escuela o distrito o consulte en linea aqui:
https://app.eduportal.com/documents/view/713236 and
https://app.eduportal.com/documents/view/713239.

OPCIONES DE DENUNCIA: DISCRIMINACION Y ACOSO SEXUAL
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Si considera que usted o su hijo han experimentado discriminacion ilegal, acoso

discriminatorio o sexual en la escuela, tiene derecho a presentar una denuncia.

Antes de presentar una denuncia, puede discutir sus inquietudes con el director de su hijo o
con el Coordinador de la Seccién 504 del Distrito Escolar, el Oficial de Titulo IX o el
Coordinador de Derechos Civiles, que fueron mencionados con anterioridad. A menudo,
esta via es la mas rapida para atender sus preocupaciones.

Denuncia ante el Distrito Escolar

Paso 1. redacte su denuncia

En la mayoria de los casos, las denuncias deben presentarse dentro de un afio a partir de la
fecha del incidente o conducta que es objeto del caso. Las denuncias deben presentarse por
escrito. Asegurese de describir la conducta o incidente, explique por qué considera que la
discriminacion, el acoso discriminatorio o sexual ocurrié y describa qué acciones cree que
el distrito debe tomar para resolver el problema. Envie su denuncia por escrito (por correo,
fax, correo electronico o entrega en mano) al superintendente de distrito o el coordinador
de cumplimiento de derechos civiles.

Paso 2: el distrito escolar investiga su denuncia

Una vez que el distrito recibe su denuncia por escrito, el coordinador le entregara una copia
del procedimiento de denuncia y se asegurara de que se lleve a cabo una investigacion
rapida y exhaustiva. El superintendente o persona designada le respondera por escrito
dentro de 30 dias calendario, a menos que usted acuerde un periodo diferente. Si su
denuncia incluye circunstancias excepcionales que requieren una investigacion mas
extensa, el distrito le notificara por escrito y especificara por qué el personal necesita la
extension del plazo y una nueva fecha para su respuesta por escrito.

Paso 3: el distrito escolar responde a su denuncia

En su respuesta por escrito, el distrito incluira un resumen de los resultados de la
investigacion, la determinacién de si el distrito cumplio o no con las leyes de derechos
civiles, la notificacion de que usted puede apelar esta determinacién y cualquier medida
necesaria para que el distrito cumpla con las leyes de derechos civiles. Las medidas
correctivas necesarias se implementaran dentro de 30 dias calendario después de esta
respuesta por escrito, a menos que usted haya acordado un periodo diferente.

Apelacion ante el Distrito Escolar

Si no esta de acuerdo con la decisién del distrito escolar, puede apelar ante su junta
directiva. Debe presentar una notificacion de apelacion por escrito al secretario de la junta
escolar dentro de los 10 dias calendario después de recibir la respuesta del distrito escolar a
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su denuncia. La junta escolar programara una audiencia dentro de los 20 dias calendario

después de recibir su apelacion, a menos que usted acuerde un cronograma diferente. La
junta escolar le enviara una decision por escrito dentro de los 30 dias calendario después de
que el distrito recibid su notificacion de apelacion. La decision de la junta escolar incluira
informacion sobre como presentar una denuncia ante la Oficina del Superintendente de
Instruccion Pablica (OSPI).

Denuncia ante la OSPI

Si no esta de acuerdo con la decision de apelacion del distrito escolar, la ley estatal ofrece
la opcidn de presentar una denuncia formal ante la Oficina del Superintendente de
Instruccion Pablica (OSPI). Este es un proceso de denuncia por separado al que puede
recurrir, si se presenta una de estas dos condiciones: (1) completo el proceso de denuncia y
apelacion del distrito o (2) el distrito no siguio el proceso de denuncias y apelaciones
correctamente.

Cuenta con 20 dias calendario para presentar una denuncia ante la OSPI a partir de la fecha
en que recibio la decision sobre su apelacion. Puede enviar su denuncia por escrito a la
Oficina de Equidad y Derechos Civiles de la OSPI:

Correo electronico: Equity@k12.wa.us | Fax: 360-664-2967

Envio por correo o entrega personal: PO Box 47200, 600 Washington St. S.E., Olympia,
WA 98504-7200

Para obtener mas informacidn, visite nuestro sitio web o comuniquese con la Oficina de
Equidad y Derechos Civiles de la OSPI al 360-725-6162/TTY: 360-664-3631 0 por correo
electronico a equity@k12.wa.us.

Otras opciones de denuncia por discriminacion

Departamento de Educacion de Estados Unidos, Oficina de Derechos Civiles (Office for
Civil Rights, OCR)

al 206-607-1600 | TDD: 1-800-877-8339 | OCR.Seattle@ed.gov | Sitio web de la OCR

Comisién de Derechos Humanos del Estado de Washington

1-800-233-3247 | TTY: 1-800-300-7525 I Sitio web de la Comisién de Derechos Humanos

Handbook Language | Tagalog
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DISKRIMASYON

Hindi nandidiskrimina ang Richland School District sa anumang programa o gawain batay
sa kasarian, lahi, pananampalataya, relihiyon, kulay ng balat, pinagmulang bansa, edad,
pagiging beterano o tauhan ng militar, sekswal na oryentasyon, pagpapahayag ng kasarian,
pagkakakilanlan ng kasarian, kapansanan, o sa paggamit ng gabay ng sinanay na aso o
service animal at nagbibigay ng pantay na pagkakataon sa Boy Scouts at iba pang
nakatalagang pangkat ng kabataan. Itinatalaga ang (mga) sumusunod na empleyado upang
mangasiwa ng mga tanong at reklamo ng paratang na diskriminasyon:

Civil Rights Coordinator: Galt Pettett, Galt.Pettett@rsd.edu or 509-967-6009

Title IX Officer: Todd Baddley, Todd.Baddley@rsd.edu or 509-967-6002

Section 504 Coordinator: Brian Moore, Brian.Moore@rsd.edu or 509-967-6003

Makakapag-ulat ka ng diskrimasyon at discriminatory harassment sa sinumang miyembro
ng tauhan ng paaralan o sa Civil Rights Coordinator ng distrito, na nakalista sa itaas. May
karapatan ka ring maghain ng reklamo (tingnan sa ibaba). Para sa kopya ng patakaran at
pamamaraan laban sa diskriminasyon ng iyong distrito, makipag-ugnayan sa paaralan o
opisina ng distrito o tingnan ito online dito:
https://app.eduportal.com/documents/view/717196 and
https://app.eduportal.com/documents/view/717203.

SEKSWAL NA PANLILIGALIG

Pinoprotektahan ang mga mag-aaral at tauhan laban sa sekswal na panliligalig ng sinumang
sa anumang programa o gawain sa paaralan, kabilang ang sa campus ng paaralan, sa school
bus, o sa labas ng campus habang nagsasagawa ng aktibidad na itinataguyod ng paaralan.

Ang sekswal na panliligalig ay hindi katanggap-tanggap na pag-uugali o pakikipag-usap na
sekswal kapag:
Natulak ang isang mag-aaral o empleyado na paniwalaang dapat siyang pumayag sa hindi

katanggap-tanggap na sekswal na gawain 0 mga pakikipag-usap upang masuklian ng isang
bagay, gaya ng marka, isang promosyon, mapabilang sa isang pangkat sa sports, 0 anumang
pasyang nauugnay sa edukasyon o trabaho, o kaya

Nakakasagabal ang gawain sa ipinapakita ng mag-aaral sa paaralan, o nakakapaghbigay ng

nakakaasiwa o nakakapinsalang lugar para sa pag-aaral at pagtatrabaho.

Mga Halimbawa ng Sekswal na Panliligalig:
Pagpipilit sa isang tao ng sekswal na pabor
Hindi gustong paghihipo na sekswal
Paggawa ng graffiti na sekswal
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Pamamahagi ng mga text, e-mail, o larawan na maliwanag na sekswal
Mga pagbibiro o panunuksong sekswal, mga pagtsitsismis, o may bastos na kahulugan na
mga mungkahi
Pisikal na karahasan, kasama na ang panggagahasa at pang-aatakeng sekswal

Makakapag-ulat ka ng sekswal na panliligalig sa sinumang miyembro ng tauhan ng paaralan
o sa Title 1X Officer ng distrito, na nakalista sa itaas. May karapatan ka ring maghain ng
reklamo (tingnan sa ibaba). Para sa kopya ng patakaran at pamamaraan sa sekswal na
panliligalig ng iyong distrito, makipag-ugnayan sa paaralan o opisina ng distrito, o tingnan
ito online dito: https://app.eduportal.com/documents/view/713236 and
https://app.eduportal.com/documents/view/713239.

MGA OPSYON SA PAGREREKLAMO: DISKRIMINASYON AT SEKSWAL NA
PANLILIGALIG

Kung naniniwala kang nakaranas ka o ang iyong anak ng labag sa batas na diskriminasyon,
discriminatory harassment, o sekswal na panliligalig sa paaralan, may karapatan kang
maghain ng reklamo.

Bago maghain ng reklamo, matatalakay mo ang iyong mga saloobin sa punong-guro ng
iyong anak o sa Section 504 Coordinator, Title 1X Officer, o Civil Rights Coordinator ng
distrito ng paaralan, na nakalista sa itaas. Ito ang kadalasang pinakamabilis na paraan upang
maipadala ang iyong mga saloobin.

Reklamo sa Distrito ng Paaralan

Hakbang 1. Isulat ang lyong Reklamo

Kadalasan, dapat ihain ang mga reklamo sa loob ng isang taon mula sa petsa ng insidente o
gawain na tinutukoy sa reklamo. Dapat nakasulat ang reklamo. Tiyaking ilarawan ang
gawain o insidente, ipaliwanag kung bakit mo pinaniniwalaang nagkaroon ng
diskriminasyon, discriminatory harassment, o sekswal na panliligalig, at ilarawan kung
anong mga pagkilos ang pinaniniwalaan mong dapat gawin ng distrito upang malutas ang
problema. Ipadala ang iyong reklamo sa pamamagitan ng kasulatan—sa pamamagitan ng
paghulog sa koreo, pagpapadala ng fax, email, o personal na paghahatid nito—sa
superintendent ng distrito o civil rights compliance coordinator.

Hakbang 2: limbestigahan ng Distrito ng Paaralan ang lyong Reklamo

Kapag natanggap na ng distrito ang iyong reklamo, bibigyan ka ng coordinator ng kopya ng
pamamaraan ng pagrereklamo at titiyaking magsasagawa ng agaran at masisininang
pagsisiyasat. Tutugon ang superintendent o naitalaga sa iyo sa pamamagitan ng kasulatan
sa loob ng 30 araw sa kalendaryo—maliban kung sasang-ayon ka sa ibang panahon. Kung
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kinasasangkutan ng iyong reklamo ang bukod-tanging mga pangyayari na kailangan ang
mas matagal na pagsisiyasat, aabisuhan ka ng distrito sa pamamagitan ng kasulatan at
ipapaliwanag kung bakit kailangan ng tauhan ng dagdag na panahon at isang bagong petsa
sa kanilang kasagutan sa pamamagitan ng kasulatan.

Hakbang 3: Sasagutan ang Distrito ng Paaralan sa lyong Mga Reklamo

Sa nakasulat na tugon nito, magsasama ang distrito ng buod ng mga resulta ng pagsisiyasat,
isang pasya kung hindi nakasunod ang distrito sa mga batas ng karapatan bilang
mamamayan, abiso na maaari kang mag-apela sa pasyang ito, at anumang hakbang na
kakailanganin upang pasunurin ang distrito sa mga batas bilang mamamayan. Ipapatupad
ang mga hakbang ng pagwawasto sa loob ng 30 araw na batay sa kalendaryo pagkatapos ng
sagot na ito sa pamamagitan ng kasulatan—maliban na lang kung sasang-ayon ka sa ibang
panahon.

Apela sa Distrito ng Paaralan

Kung hindi ka sumasang-ayon sa pasya ng distrito ng paaralan, maaari kang mag-apela sa
board of directors ng distrito ng paaralan. Dapat kang maghain ng abiso ng pag-apela sa
pamamagitan ng kasulatan sa secretary ng school board sa loob ng 10 araw sa kalendaryo
pagkatapos mong matanggap ang tugon ng distrito ng paaralan sa iyong reklamo. Mag-
iiskedyul ang school board ng pagdinig sa loob ng 20 araw sa kalendaryo pagkatapos
nilang matanggap ang iyong apela, maliban kung sasang-ayon ka sa ibang panahon.
Papadalhan ka ng school board pasya sa pamamagitan ng kasulatan sa loob ng 30 araw sa
kalendaryo pagkatapos matanggap ng distrito ang iyong abiso ng apela. Isasama sa pasya
ng school board ang impormasyon tungkol sa kung paano maghain ng reklamo sa loob ng
Opisina ng Superintendente ng Publikong Pagtuturo (Office of Superintendent

of Public Instruction, OSPI).

Reklamo sa OSPI

Kung hindi ka sumasang-ayon sa pasya sa pag-apela ng distrito ng paaralan, nagbibigay
ang batas ng estado ng opsyon na maghain ng pormal na reklamo sa Opisina ng
Superintendente ng Publikong Pagtuturo (Office of Superintendent

of Public Instruction, OSPI). Ito ay isang hiwalay na proseso ng reklamo na maaaring
maganap kung ang isa sa dalawang kundisyon na ito ay naganap: (1) nakumpleto mo na
ang proseso ng reklamo at pag-apela ng distrito, o (2) hindi sinunod nang tama ng distrito
ang proseso ng reklamo at pag-apela.

Mayroon kang 20 araw sa kalendaryo upang maghain ng reklamo sa OSPI mula sa araw na
natanggap mo ang pasya sa iyong apela. Maaari mong ipadala ang iyong reklamo sa
pamamagitan ng kasulatan sa Equity and Civil Rights Office sa OSPI:
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Email: Equity@k12.wa.us | Fax: 360-664-2967

Ipadala sa koreo o personal na ihatid: PO Box 47200, 600 Washington St. S.E., Olympia,
WA 98504-7200

Para sa higit pang impormasyon, bisitahin ang aming website, o tawagan ang OSPI’s
Equity and Civil Rights Office sa 360-725-6162/TTY: 360-664-3631 0 sa pamamagitan ng
e-mail sa equity@k12.wa.us.

Iba Pang Opsyon sa Pagrereklamo ng Diskriminasyon
Office for Civil Rights, U.S. Department of Education

206-607-1600 | TDD: 1-800-877-8339 | OCR.Seattle@ed.gov | OCR Website

Washington State Human Rights Commission

1-800-233-3247 | TTY: 1-800-300-7525 | Human Rights Commission Website

Handbook Language | Ukrainian

JUCKPUMIHAIILA

HIkineHuii okpyr Richland He nomyckae AuckpuMiHanii B )KOJHUX Mporpamax abo 3axojaax
3a 03HAKOIO CTaTi, PacH, BIPOCMOBIIaHHS, PeNirii, KOJIbOpY MIKipH, HALIOHATBHOTO
MOXO/KEHHS, BIKY, CTaTyCy BeTepaHa abo BIHCHKOBOIO CTAaTyCy, CTAT€BOI Opi€HTAIll],
T'eHJIPHOTO CAMOBUPAXKEHHSI, CTATEBOI HAJIEKHOCTI, IHBAJIITHOCTI 400 BUKOPUCTAHHS
HABYEHOI'0 COOAKU-TTOBOJIUPS UM TBAPUHU-TIOBOIUPS 1 3a0€31euye piBHUM TOCTYH 10 TPyIl
OolickayTiB Ta IHIIUX BU3HAYEHUX MOJOADKHUX TpyIl. s po3risiny 3anuTaHb 1 cKapr
1010 Nepe1dauyBaHOl JUCKPUMIHALIT MPU3HAYEHO TaKOTro(-UX) CiBpOOITHUKA(-1B):

Civil Rights Coordinator: Galt Pettett, Galt.Pettett@rsd.edu or 509-967-6009

Title IX Officer: Todd Baddley, Todd.Baddley@rsd.edu or 509-967-6002

Section 504 Coordinator: Brian Moore, Brian.Moore@rsd.edu or 509-967-6003

Bu MoeTe moBiIOMUTH PO JUCKPUMIHAIIIIO Ta AUCKPUMIHALIIfHE JOMaraHHs Oy/b-IKOMY
cHiBpoOITHUKY 1IKOIM a00 KoopauHaTtopy Harnsay 3a TOTPUMaHHAM [UBUIBHUX TPaB,
BKa3zaHOMY BulIlle. Takok BU MaeTe MpaBo 1MoAaTu ckapry (auB. Hkue) L{o6 orpumaru
€K3eMILISAP MOJITUKY 1 MPOoLeTypy HETOMYIIEHHS TUCKPUMIHALIT JUIsl BallIOTO OKPYTY,
3BEpPHITHCS y CBOIO MIKOJTY a00 OKpYKHE YIPaBIiHHS a00 K MeperyisHbTe iX OHJIaliH OCh TYT:
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https://app.eduportal.com/documents/view/717196 and
https://app.eduportal.com/documents/view/717203.

CTATEBI JOMATI'AHHA

VY4Hi Ta cCriBpoOITHUKY 3aXUIIEHI BiJl CTATEBOTO JOMaraHHs 3 00Ky Oy/1b-KOTro B paMKax
Oyab-KO1 IKUTLHOI IporpaMu abo 3axo.y, B TOMY YHCHII Y IIKITbHOMY MIiCTEUKY, B
IKUTBHOMY aBTOOYyCi 200 3a MeKaMH MICTEYKa I1J] 9ac 3AIMCHEHHS 3aX0y il HaTJISI0M
IKOJIH.

CrareBe 1oMaraHss - 1ie HeOaXaHa MoBeIiHKa a0 CIIKYBaHHS, [0 MA€ CEKCyaIbHUH
XapakxTep, KOJIH:
VY4HI0 200 CriBpOOITHUKY HaB'sI3yIOTh IEPEKOHAHHS, 1110 BiH YM BOHA MAIOTh OyTH 3aIydeHi

B HeOa)kaHy CTaTeBY MOBEAIHKY ab0 CIIIKYBaHHS, OO OTPUMATH LIOCH Y BiANOBIAb, IK-OT

OLIIHKY, TPOCYBAHHS 10 HABYAHHIO UM CITy»O0i, MiCIle B CHOPTHUBHINA KOMaH/1 a00 Oyab-sKe

piteHHs y cepi HaBYaHHS YU poOOTH, 200

[ToBeninka 3HAYHOIO MIPOIO MEPEIIKO/HKAE YCIIITHOCTI YUHS UM CTBOPIOE 3arpo3JHBe a00

BOPOIKEC CCPCAOBUIIC IJII HABUAHHA YU pO60TI/I.

[Tpuknaau cTaTeBOro JOMaraHHs:
Hanonsiransst Ha Tomy, 1100 JIF0IMHA HaJajla CTaTeBl MOCIYTH
He6axaHi JOTOPKYBaHHS CEKCYaIbHOTO XapaKTepy
Hanucanns rpadiTi ceKCyaabHOro XapakTepy
[TommpeHHs BIABEPTO CEKCyalbHUX TEKCTIB, €IEKTPOHHUX MOB1IOMIJIEHb a00 doTorpadiii
CexkcyasbHi )apTH, YyTKA a00 HATAKU Ha CEKC
di3uuHe HACUILIA, BKJIIOYAIOUU 3IBANITYBAHHS 1 CTaTEeBE HACHILIIS

Bu MoxeTe mOBIJOMUTH NPO CTaTEBI JOMaraHHs Oy/b-sIKOMY CIIBPOOITHHUKY IKOJIHA a060
IpeJICTaBHUKY OKPYTY 3a po3auioM X, sraganomy Buiie. Takox BU MaeTe IpaBo MOJIaTH
ckapry (muB. Hux4e) [1[o6 oTpuMaTu ek3eMIUIAp MOJITUKH 1 TIPOIIEYPH 010 CTATEBOTO
JIOMaraHHs Jj1sl Balloro OKpyry, 3BEpHITHCS Y CBOIO IIKOJIY a00 OKpY)KHE yIpaBiliHHS, a00
K MeperyisiHbTe X OHJaiH ock TyT: https://app.eduportal.com/documents/view/713236 and
https://app.eduportal.com/documents/view/713239.

BAPIAHTU ITOJAHHS CKAPI'M: HEJOIYIEHHSA JUCKPUMIHAILIIL I CTATEBE
JOMAT'AHHA

Slkmo BM BBaXkaeTe, M0 BU a00 BaIlla IUTUHA 3a3HAU B IIIKOJI1 HE3aKOHHOI JUCKPUMIHAIIIT,
JTUCKPUMIHAIIIHHOTO JOMaraHHs abo CTaTeBOro JJoMaraHHs, TO MAa€Te MPaBo MOIaTH CKapry.

[lepen mogaHHSAM CKapru BU MOXKeTe OOTOBOPUTH MUTAHHSA, K1 BUKJIUKAIOTh TPUBOTY, 3
JUPEKTOPOM HIKOJIM Baiioi AuTHHM abo 3 Koopaunaropom cekuii 504, [IpeacraBHIKOM
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okpyry 3a posainom IX uu Koopaunaropom Harmisay 3a JOTpUMaHHSAM LUBUIBHUX MIPaB

HIKITBHOTO OKPYTY, 3rajlaHuMu Buie. YacTo 11e HalmBUALIINI cr10CciO BUPIIICHHS BallluX
MUTaHb.

[ToganHs cKapru B IIKIJIBHUNA OKPYT

Kpox 1. Hanuwimse ckapay

31e01TBIIOr0 CKAPTH CIIiJ] MTOIaBaTH MPOTATOM OJHOTO POKY 3 JAHS IHIUAEHTY a00 BUSABY
MOBEJIHKY, 110 € NpeaMeToM ckapru. Ckapra mae OyTH B TUCHbMOBOMY BHIJISII.
OO0O0B’I3KOBO OMUIIITH MOBEAIHKY a00 IHIMICHT, MOSICHITh, YOMY, Ha BaIly TyMKY,
BUSIBUJIACS JTUCKPUMIHALIIS, TUCKPUMIHAIIIHHE JJOMaraHHs ado CTaTeBe JJOMaraHHs, Ta
OIUIIITh, IKAX 3aXO0JIiB, HA BAIly TYMKY, Ma€ B)KUTH OKPYT JJIsi BUPIIICHHS IPOOJICMH.
Haninutite CBOXO MUCHMOBY CKapry MOMITO, (JaKCOM, EIICKTPOHHOIO TOIITO 200
JIOCTABKOIO HAa PYKH OKPYKHOMY 1HCTICKTOPY YM KOOPJAMHATOPY HAMIISTY 3a JOTPHUMAHHSIM
[IUBUILHUX TIPAB.

Kpox 2. Ilxinenuii okpye pozensoae eauty ckapeay

Ko okpyr oTpumae Balny MHCbMOBY CKapry, KOOPJIUHATOP HAIACTh BaM €K3EMIUISIP
IPOIIEIyPH PO3IIISLY CKApTH 1 MoA0a€ PO MPOBEICHHS HEBIAKIATHOTO 1 pETEIHLHOTO
poscnigyBanHs. [HecnekTop abo mpusHaueHa ocoda JacTh BaM BiJIMOBiAb Y MTUCHMOBI
dopmi mpoTsirom 30 KajgeHIapHUX JHIB, SIKIIO BU HE MOTOPKyETeCs Ha 1HIINIA Mepiof Jacy.
S0 Baia ckapra 1moB’s3aHa 3 BAHATKOBUMH 00CTaBHHAMH, SIKi BUMAraroTh TPHUBAJIIIOTO
PO3CIiAyBaHH, OKPYT TOBIJOMUTH Bac Mo 1€ y MUCHMOBIK (OpMi, TOSICHUTH, YOMY
MEepPCOHAITYy MOTPIOHO OLTBIIE Yacy, 1 3a3HAYUTh HOBY JIaTy CBO€T MUCHMOBOI B1JIMOBIII.

Kpox 3. Ilxinenuii oxpye gionosioae na eauty ckapey

VY CcBOIO NUCHMOBY BiJIIIOBIJIb OKPYT BKJIFOUMTH KOPOTKHUI OMMC Pe3yNbTaTiB
pO3cIiiyBaHHs, PILIEHHS 1010 TOT0, JOTPUMYBABCSI OKPYT 3aKOHIB CTOCOBHO LIUBIIBHUX
IpaB 44 Hi, MOBIAOMJIEHHS MIPO T€, 110 BU MOXKETE OCKApKHUTHU 1€ PillIeHHs Ta onuc Oy/b-
SKHMX 3aXO0JIiB /ISl TOTO, I00 OKPYT JOTPUMYBABCS 3aKOHIB CTOCOBHO IIMBIJIbHUX IPaB.
KopexTyBanbH1 3aX0/11 BCTYIUISTH B 110 POTSIroM 30 JHIB 3 MOMEHTY HaJlaHHS
MMCHMOBOI BI/IMOBI/II, KIIO BU HE MOTO/KYETECS HA 1HIINUN MEeP10J1 Yacy.

[Tonanus anenduii B KUJIbHUN OKPYT

SIKI10 BM HE 3T1JIHI 3 PILICHHSM IIKUJIBHOTO OKPYTY, TO MOXKETE MOJaTH anessiio paji
JUPEKTOPIB MIKUTFHOTO OKpYTy. Bam ciia nonaTu anensuiiiHy 3asBy B MMCbMOBIN (opMi
CeKpeTapro MKUIbHOT paau npoTsaroM 10 kaneHAapHUX IHIB MiCJs OTPUMaHHS BiMOBII
MIKUIBHOTO OKPYTY Ha Baily ckapry. llIkinpHa paja npu3HauuTh CiIyXxaHHs OpoTsrom 20
KaJICHJIApHUX JTHIB ITICJISI OTPUMAaHHS BaIO1 anesisiilii, IKII0 BU HE TTOTODKYETECS Ha THITUH
tepmiH. llIkinbHA pana HajiNIe BaM MUCbMOBE pillieHHS NpoTsaroM 30 KaleHJapHUX JIHIB
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MICJISI TOTO, SIK OKPYT OTPUMAE Ballly anessaiiiny 3as1By. PillleHHS MIKUIBHOTO OKPYTY

BKJIFOYATHME 1H(OpMAILito PO Te, K MOJIaTH CKapry B YIpaBJiHHS 1HCIIEKTOPA
HaBuaiabHUX 3akiazniB (OSPI).

[Tonanns ckapru B OSPI

SIk110 BM HE 3Ti/IHI 3 aNeNAIiHHIM PIICHASIM MIKUTEHOTO OKPYTY, TO 3aKOHOAABCTBO
HITATy Ja€ MOXKIIUBICTD 1M0JIaTH OQIiiiHy cKapry B YIIpaBIliHHS 1HCIIEKTOpa HaBYAIIbHUX
3aknaniB Office of Superintendent of Public Instruction (OSPI). Lle okpema nporenypa
MIOJITAaHHSI CKapTH, sIKa MOKJIMBA B Pa3i HAsSBHOCTI OJIHI€T 3 TaKUX ABOX YMOB: 1) BU
NPOMIILTA IPOIIETYPY PO3MIISAIY CKApTH OKPYT'OM Ta anelsIiifHy npoueaypy abo 2) okpyr
HE IOTPUMABCS IPABUIIBHO MPOLIEAYPHU PO3TIISAY CKapTH Ta aleNsiiHOT MPOIEAYPH.

V Bac € 20 kaneHmapHuX AHIB U1t mogaHHs ckapru B OSPI 3 gatu oTpuMaHHs pilieHHsS
110710 Bamoi anesnsmii. Bu MokeTe HagicmaTh MUCBMOBY CKapry B YTIpaBIIiHHS HAarjsiLy 3a
JOTPUMaHHSM TpaB i nuBLIbHUX mpaB ripu OSPI:

Enexmponna nowma: Equity@k12.wa.us | @axc: 360-664-2967

Iowma abo oocmaexa na pyxu.: PO Box 47200, 600 Washington St. S.E., Olympia, WA
98504-7200

{06 mizHaTucs Oinblie, 3ai1iTh HA HAIll BeO-calT abo 3BEpPHITHCS B YPaABIiHHS HATIISITY
3a JOTpUMaHH:M MpaB 1 uBLIbHUX TpaB npu OSPI 3a renedonom 360-725-
6162/reneraiin: 360-664-3631 abo Ha enekTpoHHY MomTy equity@k12.wa.us.

[H111 BapiaHTH NMOAAHHS CKApTH CTOCOBHO AUCKPUMIHALI]

Ynpaeninua 3 yusinonux npas, Minicmepcmeo oceimu CILIIA

206-607-1600 | TDD: 1-800-877-8339 | OCR.Seattle@ed.gov | Be6-caiit OCR

Kowmicis 3 npas noounu wumamy Bawunemon

1-800-233-3247 | teneraiin: 1-800-300-7525 | Beb-cailT koMicii 3 IIpaB JOIUHHA

Handbook Language | Vietnamese

PHAN BIET BOI XU


http://www.k12.wa.us/Equity/Complaints.aspx
http://www.k12.wa.us/Equity/Complaints.aspx
http://www.k12.wa.us/Equity/Complaints.aspx
http://www.k12.wa.us/Equity/Complaints.aspx
http://www.ed.gov/ocr
http://www.ed.gov/ocr
http://www.ed.gov/ocr
http://www.ed.gov/ocr
http://www.ed.gov/ocr
http://www.ed.gov/ocr
http://www.hum.wa.gov/
http://www.hum.wa.gov/
http://www.hum.wa.gov/
http://www.hum.wa.gov/
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Hoc Khu Richland khéng phan biét dbi xir trong bt ky chwong trinh hoac hoat d6ng nao
trén co so gidi tinh, chung toc, tin ngudng, ton gido, mau da, nguon gbc qudc gia, do tudi,
tinh trang cuu chién binh hoic quéan doi, dinh hudng tinh duc, thé hién gigi tinh, nhan biét
gidi tinh, khuyét tat, hoic dung ché di duoc huan luyén dé din duong hodc giup dd va cho
phép quyén tiép can cong biang véi chuong trinh Hudng dao sinh va cac nhoém thanh nién
duoc 4n dinh khéc. (Nhitng) nhan vién sau day duoc chi dinh xt ly cac cau hoi va khiéu nai
vé c4o budc phan biét dbi xir:
Civil Rights Coordinator: Galt Pettett, Galt.Pettett@rsd.edu or 509-967-6009
Title IX Officer: Todd Baddley, Todd.Baddley@rsd.edu or 509-967-6002
Section 504 Coordinator: Brian Moore, Brian.Moore@rsd.edu or 509-967-6003

Quy vi cd thé bao cao truong hop phan biét dbi xir va quiy réi do ky thi vai bat ky nhan
vién nha truong nao hoac véi Biéu Phdi Vién Dan Quyén caa hoc khu néi trén. Quy vi ciing
c6 quyén nop don khiéu nai (xem duéi day). Bé c6 mot ban chinh sach va tha tuc khdng
phén biét di xur ciia hoc khu, xin hay lién hé truong hoc hozc van phong hoc khu cia quy vi
hodc xem truc tuyén ¢ day: https://app.eduportal.com/documents/view/717196 and
https://app.eduportal.com/documents/view/717203.

QUAY ROI TINH DUC

Hoc sinh va nhan vién duoc bao vé khdng bi quay ri tinh duc boi bat ky nguoi nao trong
bat ky chuong trinh hodc hoat dong nao cia nha truong, bao gém trong khu trudng s, trén
xe buyt cua truong, hoac ngoai khu truong s¢ trong hoat dong do truong tai tro.

Quay rbi tinh duc 13 hanh vi khong duoc chao don hodc trao ddi cd tinh chat tinh duc khi:
Hoc sinh hoic nhan vién dugce hudng din dé tin rang ho phai phuc ting theo hanh vi hoic
trao doi tinh duc khong chao don dé doi lai c6 duoc mot didu nao d6 nhu diém s6, thiang tién,
mot chd trong doi thé thao, hozc bét ky quyét dinh nao vé giao duc hoic viéc lam, hoic
Hanh vi can tro dang ké hiéu qua giao duc caa hoc sinh, hoic tao ra mot méi trudng gido
duc hoac lam viéc s¢ hai hoac thu dich.

Thi du caa su quay rdi tinh dyc:
Bit ép ngudi khac cho quan hé tinh duc
Pung cham khiém nha c6 tinh chat tinh duc
V& tranh c6 tinh chat tinh duc
Phat tan cac tin nhan, email, hay hinh anh vé tinh duc rd rang
Ché nhao, phao tin d6n, hoic su nhan xét co tinh chat goi y vé tinh duc
Bao hanh, bao gom ham hiép va cudng buc tinh duc


https://app.eduportal.com/documents/view/717196
https://app.eduportal.com/documents/view/717196
https://app.eduportal.com/documents/view/717196
https://app.eduportal.com/documents/view/717196
https://app.eduportal.com/documents/view/717203
https://app.eduportal.com/documents/view/717203
https://app.eduportal.com/documents/view/717203
https://app.eduportal.com/documents/view/717203
https://app.eduportal.com/documents/view/717203
https://app.eduportal.com/documents/view/717203
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Quy Vi 6 thé bao céo tinh trang quay réi tinh duc cho bat ky nhan vién trudng hoc ndo hoic
cho Vién chuc phu trach Tiéu dé IX caa hoc khu, duoc liét ké & trén. Quy vi ciing c6 quyén
nop don khiéu nai (xem dudi day). Bé c6 mot ban chinh séch va tha tuc vé quay rdi tinh duc
cua hoc khu, xin hay lién hé truong hoc hoac van phong hoc khu cua quy vi hoac xem truc
tuyén & day: https://app.eduportal.com/documents/view/713236 and
https://app.eduportal.com/documents/view/713239.

CAC LUA CHON KHIEU NAI: PHAN BIET POI XU VA QUAY ROI TINH DUC
Néu quy vi tin rang quy vi hodc con cua quy vi bi phan biét dbi xu trai phép, quay rdi do ky
thi hodc quay rdi tinh duc khi & truong, quy vi ¢d quyén nop don khiéu nai.

Truéc khi ndp don khiéu nai, quy vi c6 thé thao luan méi quan ngai caa minh véi hiéu
truong cua tré hoac véi Diéu phdi vién phu trach Phan 504, Vién chic phu trach Tiéu dé IX
hodc Piéu phdi vién dan quyén cua hoc khu, duoc liét ké ¢ trén. Pay thuong 1a cach nhanh
nhat dé giai quyét mdi quan ngai cua quy Vi.

Khiéu nai 1én Hoc khu

Buoc 1. Viét Pon Khiéu Nai

Trong hau hét cac trudng hop, phai ndp don khiéu nai trong vong mot nam ké tir ngay xay
ra sy viéc hodc hanh vi 1a dbi tuong khiéu nai. Van dé khiéu nai phai duoc trinh bay bang
van ban. Xin diing quén mo ta hanh vi hoic sy viéc, giai thich ly do tai sao quy vi tin rang
da xay ra phan biét d6i xtr, quay rdi do ky thi, hodc quay rdi tinh duc, va md ta nhitng hang
d6ng ndo ma quy vi cho rang hoc khu nén thuc hién dé giai quyét van dé. Gai don khiéu
nai ciia quy vi—bang thu, fax, email, hodc giri truc tiép—dén giam dbc hoc chanh caa khu
hoic diéu phdi vién tuan hanh vé dan quyeén.

Buéc 2: Hoc khu diéu tra don khiéu ngi cia quy vi

Sau khi hoc khu nhan duoc don khiéu nai ciia quy vi, diéu phi vién s& cung cap cho quy vi
mot ban tha tuc khiéu nai va chac chan tién hanh diéu tra nhanh chong va k¥ lugng. Giam
d6c hodc nguoi dugce bo nhiém s& hdi am cho quy vi bang van ban trong vong 30 ngay—
trir khi quy vi dong y thoi han khac. Néu don khiéu nai cta quy vi lién quan dén nhiing
truong hop ngoai 18 doi hoi phai kéo dai viéc diéu tra, thi hoc khu s& thong bao cho quy vi
bang thu giai thich ly do tai sao nhan vién can thém thoi gian va hen mot ngay maoi dé tra
l5i bang thur.

Buéc 3: Hoc khu trd loi don khiéu ngi cua quy Vi

Trong van ban hdi am, hoc khu s& bao gém tom tat két qua diéu tra, quyét dinh xem hoc
khu c6 khdng tuan theo luat vé dan quyén khong, théng bao rang quy vi cd thé khang cao
quyét dinh nay, va bat ky bién phap nao can thiét dé hoc khu tuan theo luat phap vé dan


https://app.eduportal.com/documents/view/713236
https://app.eduportal.com/documents/view/713236
https://app.eduportal.com/documents/view/713236
https://app.eduportal.com/documents/view/713236
https://app.eduportal.com/documents/view/713239
https://app.eduportal.com/documents/view/713239
https://app.eduportal.com/documents/view/713239
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quyén. Nhitng bién phép chan chinh s& duoc thuc hién trong vong 30 ngay sau khi guri thu
tra loi—trir khi quy vi ddng y véi mot thoi han khac.

Khang céo 1én Hoc khu

Néu quy vi khong ddng y véi quyét dinh cia hoc khu, quy vi cé thé khang céo Ién ban
giam doc cuia hoc khu. Quy vi phai ndp vin ban thong bao khang céo 1én thu ky cua ban
giam déc trudng hoc trong vong 10 ngay sau khi quy vi nhan duoc thu hdi &m caa hoc khu
vé khiéu nai ciia quy vi. Ban giam ddc truong hoc s& xép lich té chac bubi diéu tran trong
vong 20 ngay sau khi ho nhan duoc khéng cdo caa quy vi, trir khi quy vi dong y thoi han
khac. Ban giam déc truong hoc s& giri van ban quyét dinh cho quy vi trong vong 30 ngay
sau khi hoc khu nhan duoc thdng bao khang céo cua quy vi. Quyét dinh cua ban giam déc
truong hoc s& bao gom théng tin vé cach nop don khiéu nai véi Van Phong Tong Giam
DPéc Cong Huan (Office of Superintendent of Public Instruction, OSPI).

Khiéu nai 1én OSPI

Néu quy vi khong ddng y véi quyét dinh khang céo cua hoc khu, luat phép tiéu bang cho
phép mot lua chon ndp don khiéu nai chinh thirc 1én Van Phong Téng Giam Bc Cong
Huan (OSPI). Pay 1a mét quy trinh khiéu nai riéng c6 thé thuc hién néu mot trong hai diéu
Kién sau day da xay ra: (1) quy vi da hoan tat quy trinh khiéu nai va khang céo cua hoc khu,
hoic (2) hoc khu khéng tuan theo chinh xac quy trinh khiéu nai va khang céo.

Quy Vi c¢6 20 ngay dé ndp don khiéu nai Ién OSPI ké tir ngay quy vi nhan duoc quyét dinh
khang céo ciia minh. Quy vi c6 thé giri don khiéu nai 1én Van Phong Cong Bang va Dan
Quyén tai OSPI:

Email: Equity@k12.wa.us | Fax: 360-664-2967

Guri thu bang buu dién hodc giao tryc tiép: PO Box 47200, 600 Washington St. S.E.,
Olympia, WA 98504-7200

Dé biét thém thdng tin, hdy truy cap trang web cua ching t6i, hoic lién hé Vin Phong
Cong Bang va Dan Quyén cua OSPI theo s 360-725-6162/TTY: 360-664-3631 hoic qua
e-mail tai dia chi equity@k12.wa.us.

Nhiing chon lra khéc vé khiéu nai phan biét dbi xu
Van Phong vé Dan Quyén, Bé Giao Duc Hoa Ky

206-607-1600 | TDD: 1-800-877-8339 | OCR.Seattle@ed.gov | OCR Website

Uy Ban Nhan Quyén Tiéu Bang Washington
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Emergency Evacuations

In the unlikely event that an emergency situation causes evacuation from the Orchard
Elementary campus, the receiving school will be Enterprise Middle School. All students will be
transported to Enterprise on Richland School District buses.

For safety reasons, we cannot have parents trying to pick up their children at Orchard
Elementary. We must keep all streets around Orchard Elementary clear so buses can quickly
load students and depart for Enterprise.

Parents/guardians will go to Enterprise to pick up their children.

Children will be released only to a parent, guardian or someone listed as an emergency contact
on the student information record.

Student safety is our top priority. Thank you for helping us.

Please feel free to call the office if you have questions about these procedures.

Emergency School Closures

In case of severe weather or other emergencies, a “no school” or a “2 hour delay” announcement
will be made over local radio stations between 5:30 AM and 7:00 AM.

We urge you to download the new, free app for iOS and Android called FlashAlert Messenger.
It uses push notification to send messages directly to your phone, bypassing the cell
companies' text message channel. Search for FlashAlert Messenger at the iTunes App Store
(iOS) or at Google Play (Android).




Radio/TV Stations Frequency

No./Station

KORD 102.7

KOLW 97.9

KXRX 97.1

KFLD 870 AM

KEYW 98.3

KONA 610 AM 105.3
FM

KIOK 94.9

KALE 960

KEGX 106.5

KNLT 95.7

KTCR 1340 AM

KUlJ 99.1

KZHR (Spanish) 92.5

KTWY 93.3

KGTS 91.3

KFAE 89.1

KOLU 90.1

KEPR TV Channel 19 (2)

KNDU TV Channel 25 (6)

KVEW TV Channel 42
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Please do not call the radio station or the school. You may also visit the school district web-site
for delay or closure information at rsd.edu. Many of the local television stations also broadcast
related weather information. A school day lost because of closure will be made up at a later date.

Family Educational Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18
years of age (“eligible students™) certain rights with respect to the student's education records.
These rights are:

(1) The right to inspect and review the student's education records within
45 days.

(2)  The right to request the amendment of the student’s education records that the parent or
eligible student believes is inaccurate. If the School decides not to amend the record as
requested by the parent or eligible student, the School will notify the parent or eligible student of
the decision and advise them of their right to a hearing regarding the request for amendment.

(3)  Theright to consent to disclosures of personally identifiable information contained in the
student's education records, except to the extent that FERPA authorizes disclosure without
consent. Upon request, the School discloses education records without consent to officials of
another school district in which a student seeks or intends to enroll.

(4)  Theright to file a complaint with the U.S. Department of Education concerning alleged
failures by RSD to comply with the requirements of
FERPA. Written complaints should be directed to Family Policy Compliance

Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington,
DC 20202-5901

Under FERPA, the following information is considered public or “directory” information
and may be released to anyone, including the media, colleges and universities, the military, youth
groups, and scholarship grantors, unless you tell the District that you do not want the information
released: name, address, telephone number, photograph, dates of enroliment, grade level,
enrollment status, degree or award received, participation in officially recognized activities and
sports teams, height and weight of athletes, most recent school attended, and other information
that would not generally be considered harmful or an invasion of privacy if disclosed.
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You have the right to choose whether your student’s information is released or not. Please
provide written notice to the building principal stating that you do not want their directory
information released. If you elect not to have this directory information disclosed, this
prohibition will be in place for all directory information including play bills, year books, sports
announcements, etc.

Pursuant to RCW 28A.320.170, school districts are required to notify parents and
guardians that they have the right, under the Washington Public Disclosure Act (RCW 42.17) to
request the public records regarding school employee discipline. To file a public records request
with Richland School District, please send your request, in writing to: Office of the General

Counsel, Attn: Public Records Request, Richland School District, 615 Snow Avenue, Richland,
WA 99352,

Supporting Your Child’s Studies

Reading with and to your child is the single best way parents can contribute to their child’s
education.

The purpose of homework is to reinforce and increase student learning. Homework assignments
are another approach to help prepare our students to meet the state adopted Common Core State
Standards.

At home, you can help your child with homework in the following ways:

. Provide a study area

. Make sure your child has enough time, understands directions, and works carefully
. Look at the assignments

. Examine completed work brought home

. Encourage your child’s efforts

. Offer help with troublesome skills or concepts

Orchard Elementary staff believes that all students need to read or be read to every day. Students
that read daily increase language development, build vocabulary, comprehension, concentration,
memory and curiosity. Students that read each day also increase academic performance and
build strong literacy skills. Visit www.readingfoundation.org for more information on literacy
and reading 20 minutes a day!



http://www.readingfoundation.org/
http://www.readingfoundation.org/
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Student Teacher Assistance Team

We closely monitor the wellbeing of each of our students. As student concerns arise, the Student
Teacher Assistance Team (STAT) is assembled to discuss ways to assist the child and the
teacher.

Generally, we have several STAT meetings weekly throughout the school year. Please contact
our school counselor if you wish to meet with the STAT team regarding your child’s needs.

Parent-Teacher Problem Solving

Goal: To provide a process by which parents may address academic or student/teacher concerns
openly and directly with teachers.

In order to benefit the education of children, the staff and administration of Orchard Elementary
School believe that it is essential to maintain an open dialog and cooperative working
environment between parents and staff. Our overriding concern is to provide the type of
educational experience that is best for our children.

Procedures:

1. If you have concerns about your child’s experiences in the classroom, contact your
child’s teacher (via email, note, or phone call) and ask to schedule an appointment to
speak privately with the teacher. Indicate the reasons for your request, in order that the
teacher is aware of your concerns.

2. Your child’s teacher will contact you and agree upon an appointment time. The teacher
may request the presence of other staff members such as the school counselor or
administration at this meeting.

3. When you come to the school for the appointment, Please See Visitor Policy that follows.

4. At the time of the meeting with your child’s teacher, clearly state your concerns so that
you and the teacher can explore ways in which they can be addressed. It may help clarify
your concerns if you put them in writing.

5. During this meeting, an action plan will be agreed upon by you and your child’s teacher
that clearly state the responsibilities of all parties (teacher, parents and student) to re-
address the concerns. This action plan will include timelines for review and should be in
writing.
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6. If either the parent or the teacher is dissatisfied with the results of the action plan, review
steps #4 and #5 or schedule a joint meeting with the principal.

Helpful Hints:

» Addressing the concern is best done in a parent and teacher interaction. It may be
appropriate to involve the child in the development of the action plan.

» Deal with the concern as soon as possible.

» Focus on behaviors not personalities.

Library Policy

OES Library Mission and Vision:

The mission of the Orchard Library Media program is to ensure students and staff have a
place to learn independently, grow collaboratively, search effectively, and read
purposefully.

Book Checkout:
Suggested book check out grade guidelines:

o Kindergarten and 1% Grades--1 book (1st to go up to two books after winter
break)

o 2ndand 3 Grade—2 books

o 4" and 5™ Grade —3 Books

» Ifastudent has a particular need for additional books (project, going on a trip, etc.), they
may check out more upon approval from the librarian.

» Book selection is up to the student, unless specific instruction has been given to the
library from a teacher or a parent.

» Books can be renewed for an additional two weeks.
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Book Return:

Books are checked out for two weeks, but can be returned at any time via the book drop.

Book Problems:

If a student has an overdue book he/she will not be able to checkout additional books
until the overdue book is returned or renewed. Overdue notices will be sent out prior to
each Parent-Teacher Conference. If student needs books for class projects or assignments
they may check out books and leave them in their classroom.

Please feel free to email the librarian or library para if you feel a book was returned, or if
your student has not been checking out for a long period of time. We want your child to
have total access to the library during the entire school year.

If a book is damaged while checked out to a student, he/she is responsible to notify the
librarian of the damage, and will receive a notice to take home regarding payment for the
damaged book. Examples of damage include: chewed corners, water damage, and
markings inside the book. A student will not be able to check out any books until the
damaged book is paid for. If a page is torn it should be brought to the attention of the
librarian or library para, and an assessment will be made as to whether the book needs to
be replaced. If the tears are repairable, the library will use a special tape.

Library Instruction/Checkout:

In general, library time will consist of 30 minutes of instruction or activity, then 20 minutes of
checkout time. During checkout time, students are to checkout first, then can read the books
they have checked out, read any material in the library, or do some other activity.

Students may also come to the library during during Open Library, which is Monday -
Wednesday from 2:30 — 3:00 p.m. Students must be mindful of classes and activities going on in
the library while they are visiting.

_ost and Found
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Please put your child’s name in his/her clothing. We will make every effort to return marked
items to children. Items found with no identification are taken to the Lost & Found Box located
in the commons. Please encourage your student to check the Lost and Found

Box when they have misplaced something. During Conference time, items are placed on long
tables near the main office. Items not claimed are sent to the Goodwill or another charitable
organization on a monthly basis. We encourage you to have your children check the lost and
found regularly if they have misplaced an item.

Maximizing Teaching and Learning Time

Your help with the following will be appreciated:

Please leave messages, lunches or other important items for your child with the secretary by 2:00
PM and she will see that it is received by your child.

Please make every attempt to schedule after school plans with your child before she/he leaves for
school. This will keep classroom interruptions and student use of the school telephone to a
minimum.

If your student is absent and you want to pick up homework assignments, please notify the
secretary when you call in the absence. She will leave a note for the teacher. Homework may be
picked up at the office after school.

Should you desire a conference with your child’s teacher, please leave a message with the office
and the teacher will contact you.

We ask that student use of the school telephone be limited to emergencies only.

Parent/School Communications

Visitations

It is well known that parental involvement improves student achievement. A visit to your child’s
classroom is a good way to learn firsthand about your child’s educational program. As a parent
you will also have the opportunity to see how your child is adjusting to his or her school setting.
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In order to maintain a safe school environment, all visitors are required to check in at the office.
All visitors and volunteers will be issued a badge to wear while they are in our building.

Here are a few guidelines to assure your visitation is a success:
Please contact your child’s teacher or the office to arrange a visit prior to the visitation.

When you visit the classroom please keep in mind that the teacher is busy teaching the students
and will not be available to conference with you about your child. You may schedule a
conference for another time if you wish.

If you would like to eat hot lunch with your child you are welcome to do so. Please call the
office by 9:00 A.M. so we can notify the kitchen to order a hot lunch. You are welcome to bring
your own lunch if you would like to. Please check in at the office as a visitor.

The Richland School District has a policy concerning school visitations and volunteers. This
policy is available upon request.

Student Progress Reports

Written progress reports will be sent home three times a year. These reports will give you
information regarding your child’s progress in the various academic and social areas. We
encourage informal conferences and regular communication with your child’s teacher between
report periods.

At the end of the first and second grading periods, parent-teacher conferences will be scheduled
to discuss your child’s progress.

Parental Custody

In the case that a custody issue restricts parental rights to a child, the office must have a copy of
the legal documents stating the restrictions. In order to protect children from unauthorized adults
taking a child from school, we must have on file a copy of a restraining order issued in the State
of Washington. Please contact your lawyer for assistance. OES, however, is not a referee for the
courts and only works to uphold legal directives from the courts not personal requests from
either legal parent/guardian.

Parties and Birthdays
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F,‘ Throughout the year classes may celebrate special occasions by having a classroom
/ party. If you would be willing to assist the teacher with parties, please let your

(& .
. child’s teacher know.

iﬁﬁ"}‘
If your child’s birthday falls during the school year and you would like to recognize
the occasion with treats at school, the treat must be store bought packaged items with the
nutritional and ingredients listed on the packaging. If your child has food sensitivities, it is
your responsibility to provide alternative snacks and/or treats.

Please contact the teacher to arrange a day and time.

To avoid disrupting the school day, we request that you do not send balloons or special items to
be delivered at school. We ask that birthday invitations be distributed outside of the school day.
Names & addresses cannot be given out by the school.

Personal Property

Because of problems associated with children bringing personal play items to school, i.e.
playing with them in class, distracting other students, losing items, conflicts that arise with
sharing personal items etc., Orchard Elementary has established the following policy:

1. School is not the place for the following items, including but not limited to: personal
electronics (iPods, personal music players), weapons, Heelys, hardballs, squirt guns,
squirt bottles, radios and electronic games. No toys or electronics from home are
allowed during the school day. An exception will be made for devices approved for
curricular purposes.

2. Personal toys or toy-like items (collector cards, CD players, or electronic devices) are
to remain at home. If a student’s teacher gives a student permission to bring an item
for a specific purpose, the items must remain in backpacks until the discussed time
for use. The item(s) should not be removed from the backpack except for the agreed
upon time.

3. The school will not take responsibility for damage to or loss of any items brought
from home. Items of high value should not be brought to school by students. Money
should be paid by check and delivered directly to appropriate people (food service,
PTO, office. No money is to be exchanged for property, promises or services on the
playground for any reason. Please label all student equipment/clothing.
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4. Students MAY NOT bring their own balls or other sporting equipment for use during
recess. We are trying to create a culture of sharing and inclusiveness during recess.
We have found that, when students bring their own equipment, they are less likely to
be totally inclusive in their play groups.

Ample playground equipment will be provided by the school for all to use.

Mobile Phones

No mobile phones shall be in use during instructional time. While we understand that mobile
phones can be important for communication and safety, they can also be a major distraction to
learning. Therefore, mobile phones shall not be displayed or observed in classrooms or testing
areas (areas where testing materials are located). Students may use mobile phones and other
electronic devices before and after school. During school hours these devices must be turned off
and kept out of sight. Exceptions will be made on a case-by-case basis when an emergency
situation exists that involves imminent physical danger, or a school administrator authorizes the
student to do otherwise.

Students shall comply with any additional rules developed by their school concerning the
appropriate use of telecommunication and other electronic devices.

The school will not take responsibility for damage to or loss of mobile phones.

Telephone Use

Due to the large number of students and staff, it is necessary to limit student use of the phone.
Please remember to complete plans with your children before they come to school each day.
Students are discouraged from bringing phones to school. The RSD policy prohibits cell phones
at the elementary level. Parents may call and leave messages with the office. The messages are
then passed on to the classroom. To insure that messages are received by your child, please call
the school office prior to 2:00 PM. Again, due to the large number of students and busy nature of
the office, please limit these messages to the occasional time of unexpected circumstances.
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¢ Playground Guidelines and Responsibilities

We will be creating an inclusive, supportive atmosphere during recess. Orchard will be using a
program called Playworks. Playworks believes in the power of play to bring out the best in
every kid. Playworks creates a place for every kid on the playground. It doesn't matter if children
have never learned or played games before. We ensure they have a place that is safe and
welcoming — where they can play, thrive and contribute. Our goal is that every child takes this
positive experience back to the classroom and back to their communities. - See more at:
http://www.playworks.org/

Reqistration and Withdrawal

Registration: Parents with students new to Orchard Elementary can come into the school office
to register providing immunization record and proof of residency (utility bill). A birth
certificate (or other legal verification of age), immunization record and proof of residency will be
required for all Kindergarten students. Immunizations must be current before students can be
placed.

Students without updated & completed immunizations by law, cannot attend school.

Withdrawal during school day: If you need to remove your child from school during regular
class hours, please come to the office. All students leaving school grounds during the school day
must check out through the office. Please be sure to sign your child out at the office on the
Student Release Log. Office personnel will call the classroom or playground to have your child
come to the office.

Withdrawal from Orchard Elementary: If you are transferring from Orchard Elementary, and
need to withdraw your child from our enrollment, please come to the office and inform us of
your move.

Richland School District Policy RR8123

Students shall obey the driver and any aide assigned to the bus by the district. The driver is in
full charge of the bus and passengers and shall be obeyed. If an aide is assigned to the bus by the
district, he/she shall share responsibility for the safe operation of the bus.
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When a student’s conduct constitutes an infraction of the rules, the driver or bus supervisor shall
complete a report on the student describing the incident or damage that occurred. The driver or
bus supervisor shall provide the student with a copy of the report to the transportation director
and submit a copy to the principal. The copy of the report concerning special education students
shall be given to the principal for disposition.

The transportation director or principal upon receiving the report shall investigate the
circumstances surrounding the incident and take action according to the procedures set forth in
the district’s policies pertaining to corrective action and punishment. When investigating the
incident, the primary concern must be with respect to the safe transport of students. Corrective
action, if necessary, should be consistent throughout the district as follows:

The warning phase may include a behavior modification plan for minor infractions. This action
may include assigned seating, cleaning the bus, and other corrective action deemed appropriate
by the principal and/or Director of Transportation. Repeated offenses of a minor nature may
result in further discipline.

Suspension: When a student’s misconduct is deemed to jeopardize the safety of bus passengers
and operation, or when repeated warning notices fail to correct abusive behavior, or when a
student incurs damage to the bus.

Expulsion: when a student’s misconduct is of such nature that the safety of the bus operation
and/or of the occupants was willfully and seriously threatened (i.e., student assaulting the driver).

The action taken by the transportation director or principal shall be annotated on the report and
forwarded to the student’s parent for signature. The transportation department shall be notified.

Severe Weather Procedures

Children are encouraged to wear clothing that will keep them warm and dry.

Because we are concerned for the wellbeing and health of our students, especially
during the cold weather season, a Cold Weather Policy is in order.

Students will be allowed into the buildings before the start of the school day and kept in from
recess whenever the temperature is 20 degrees or colder (including wind chill factor). Also, in
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instances of inclement weather (as determined by the administrator at the individual school site)
such as extraordinary rainfall or wind, heavy snowfall or freezing rain, students will be allowed
into buildings early or kept inside during recess.

Any student with a health concern that requires them to stay indoors will be allowed to stay in a
supervised area such as the library or health room. In these instances, a doctor’s note will be
required.

We urge you to download the new, free app for iOS and Android called FlashAlert Messenger.
It uses push notification to send messages directly to your phone, bypassing the cell
companies' text message channel. Search for FlashAlert Messenger at the iTunes App Store
(iOS) or at Google Play (Android).

SchoolBusYu;i

With safety being a high priority, it is important that children arrive at the scheduled bus stop no
more than ten (10) minutes before bus arrival. If a child misses the bus, parents are responsible
for getting the child to school. If you have any questions regarding bus stops, bus schedules and
other related problems, please call the bus transportation supervisor at 967-6151.

If your child is riding home on the bus with a friend, they must have a signed and dated note
from the parent giving permission for the child to ride the bus. This note must be given to the bus
driver.

School Meals

The Richland School District has adopted a “no charge” policy.

Richland School District and Sodexo support student engagement and achievement by providing expert
solutions that improve quality of life for the students, staff and communities we serve. We do this by
designing, managing and delivering programs and services that keep people healthy, safe and productive
while also enriching the learning environment. By focusing on Quality of Life services, we reinforce the
overall experience of a student’s educational journey.

The following link will direct you to all the resources you need, such as menus, pricing, free/reduced
application information, contact information, and more.

https://richlandsd.sodexomyway.com/
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The Richland School District has chosen MealTime Online to provide the opportunity for you to
make credit card deposits into your student’s meal account--conveniently, safely and securely.
You can also view your student’s account activity, including onsite payments, online payments,
current balance and a detailed history of account purchases. You can also set up an email
reminder to warn you when the account balance reaches a predetermined low point.

Go to www.mymealtime.com and follow the instructions to create a new account, add your
student, and make a deposit. Online deposits are processed daily at 3:00 a.m. and will be
reflected in your student’s account as soon as possible after start of service the next morning.
Deposits made after 3:00 a.m. will be processed the following night.

MealTime Online charges a nominal fee for the convenience of the online deposit. There is no
fee for setting up an account and monitoring your student’s activity or account balance. For
more information contact the Nutrition Services Office at 967-6114.

School Supplies

Richland School District supplies all the necessary school supplies for each child in the district.

Calendar & Dates

At the beginning of your school year, a Richland School District Calendar will be sent home that
contains the important dates for the school district. Recognized holidays, conferences and early
releases are examples of important dates. You can also find an updated calendar at www.rsd.edu
(https://www.rsd.edu/calendar).

Orchard maintains its own calendar at orchard.rsd.edu.

Volunteering

In accordance with RCW 43.43.830 (Regulatory Code of Washington), Richland School District
is required to register all volunteers and perform a background check through the Washington
State Patrol. The volunteer application is now online at richlandvolunteers.hrmplus.net

Please be assured all information supplied will be kept confidential. The Volunteer Application
including all requirements to complete the application and Washington State Patrol Background
check must be completed for all volunteers.

Please note that the processing of your volunteer application may take up to ten days to
complete. We appreciate your cooperation with the above procedures which will assist us to
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ensure children in Richland schools are always safe. We also thank you for your time and efforts
as a volunteer in the Richland School District. Your contribution is truly appreciated!
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